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CHAPTER 1 

GENERAL PROVISIONS 
 
Section 1.  Title  This Resolution shall be known as the Converse County Subdivision 

Regulations and may also be referred to as the "Subdivision Regulations" or "this 
Resolution". 

 
Section 2.  Authority.  This Resolution is authorized by Wyoming Statutes 16-3-101, 18-5-

201 to 18-5-316 and 34.1-2-101 et. seq. All previously adopted subdivision 
regulations for Converse County are hereby repealed.  The burden of proof as to 
the conformity to these regulations lies with the subdivider. 

 
Section 3.  Intent and Purpose of Resolution.  The Board of County Commissioners of 

Converse County establishes these Subdivision Regulations to promote public 
health, safety, welfare, and orderly growth of the County.  These regulations are 
enacted for the purpose of implementing the County Land Use Plan by 
establishing requirements and procedures to regulate and control the subdivision 
of lands within the County consistent with the goals and policies of the County 
Land Use Plan and to achieve the following purposes; 

 
A.  To ensure conformance and coordination of land subdivision plats with the 

public improvement plans of the County and municipalities’ land use plans 
and approval of municipalities as provided by W.S. 18-5-308; 

 
B.  To encourage well planned subdivisions by establishing standards for design 

and improvement; 
 

C.  To improve land records by establishing standards for surveys and maps; 
 

D.  To safeguard the interests of the public, adjacent landowners, the property owner, 
and the subdivider; 

 
E.  To ensure equitable processing of all subdivision proposals by establishing 

uniform procedures and standards; 
 

F.  Regulation of such matters as the County Planning & Zoning Commission 
procedures and other issues they may deem necessary in order to protect the 
public interest. 

 
Section 4.  Applicability.  This Resolution shall apply to all of the unincorporated land 

located within Converse County, Wyoming. 
 
Section 5.  Effective Date.  This Resolution shall be in full force and effect, as adopted by 

the Converse County Commissioners and filed with the County Clerk. 
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Section 6.  Subdivision Permit Required.  No person shall sell land located in Converse 
County, subject to subdivision regulation under this article, record a plat or commence 
construction of a subdivision without first securing a subdivision permit in the manner 
prescribed in this Resolution pursuant to W.S. 18-5-306 or, if applicable, W.S. 18-5-316 from 
the Board of County Commissioners.  Such subdivision permit shall be constituted by the 
execution and recording of the final plat indicating approval of the subdivision by the Board 
of County Commissioners.  No division of unincorporated County land shall create any lot 
smaller than the minimum lot size of four (4) acres except as provided below. 

 
Requests for a variance from the minimum lot size shall be accompanied by a 
report authored by a professional engineer or professional geologist licensed in 
the State of Wyoming. The report shall address the impact of smaller lot sizes on 
ground water resources. 

 
Subdivisions that meet the definition of Transitional Residential per the Converse 
County Land Use Plan may have the following reduced lot size requirement; 

 
A.  Where public or community water or sewer is available, the lots may be 

reduced to no less than two (2.0) acres; 
 

B.  Where both public or community water and sewer are both available, the lots 
may be reduced to no less than twelve-thousand (12,000) square feet (0.2755 
acres); 

 
C.  All subdivision applications under this section must be accompanied by a 

Memorandum of Understanding from the municipality agreeing to provide 
water and/or sewer service. 

 
No subdivision permit shall be issued unless and until the requirements of this 
Resolution have been complied with. 

 
Section 7.  Fees.  The Board of County Commissioners shall establish by separate resolution 

a permit fee schedule as allowed by Wyoming State Statute for the review of 
subdivisions.  The submission of an application for a subdivision permit shall be 
accompanied by the established fee. 

 
The County Clerk will charge additional fees for recording the plat and 
supporting documentation. 

 
Section 8.  Enforcement and Penalties. 
 

A.  No final plat of a subdivision shall be approved by the County Planning & 
Zoning Commission and accepted by the Board of County Commissioners 
unless it conforms to the provisions of these subdivision regulations. 

 
B.  No construction shall begin on any structure or other improvements made 

upon land for which a plat is required by these regulations unless and until the 
requirements of this Resolution have been fully met.  

 
C.  The Board of County Commissioners may act upon a violation or attempted 

violation of any provision of this Resolution as provided in Wyoming 
Statutes, sections 18-5-312 through 18-5-314. 
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D.  No changes, modifications, or revisions shall be made in a final plat after 
approval of the plat without the written consent of the Board of County 
Commissioners. 

 
E.  All subdivision permit applications submitted after the effective date of this 

Resolution shall comply with the requirements of this Resolution. 
 

F.  Any subdivision permit application pending on the effective date of this 
Resolution shall be processed in accordance with the Resolution in effect at 
the time the application was submitted. 

 
Section 9.  Roads and Access.  The applicant may be required to develop and convey to the 

public a road or easement if the road would be a logical extension of an existing 
public road.  At least one legal access from a public road to the subdivision must 
be provided.  Roads will be constructed in accordance with the Converse County 
Subdivision Standards for roads, Chapter 8, and Appendix T.  The property 
owner may be required to secure an easement for possible future extension of a 
public road. 

 
Section 10.  Maintenance of Roads.  Unless otherwise designated by written official action, 

Converse County maintains only roads which are officially established as county 
roads, and does not maintain roadways within subdivisions which are dedicated 
to the public. 

 
Section 11.  Construction and maintenance of partition fences.  
 

(a) For subdivisions as defined in W.S. 18-5-302(a)(vii), the subdivider shall be 
responsible for the construction of the perimeter fence.  The cost of the 
perimeter fence shall be paid for by the parties in accordance with subsection 
(b) of this section.  The adjoining landowner shall not be liable for any 
damages caused by, or arising from, livestock pastured on the adjoining land 
that may wander onto the subdivided land. 

 
(b) Except as otherwise provide, the owner of any lawful fence which is or 

becomes a partition fence separating the owner's land from that belonging to 
some other person may require the person to pay for one-half (1/2) of what it 
would or does actually cost to construct the partition fence. In case of 
refusal, the owner may maintain a civil action against the person refusing 
and is entitled to recover one-half (1/2) of what it would or did actually cost 
to construct that portion of the partition fence used by the person and costs 
of suit. The joint users of a partition fence shall contribute to the cost of 
maintenance in proportion to their respective interests and if either refuses to 
pay his share of the cost of maintenance, the other may recover maintenance 
costs in the manner provided for recovering the cost of construction. 

 
Section 12.  Public Records.  Information, reports, plats, surveys and other documentation 

submitted to the County pursuant to these regulations are considered public 
documents, and are available for public inspection pursuant to the Wyoming 
Public Records Act W.S. 16-4-201 et seq.; unless confidential information 
specifically designated is submitted. 
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CHAPTER 2 
TYPES OF SUBDIVISONS, EXEMPTIONS,  

SUBDIVISION REVIEW PROCESS 
 
Section 1.  Types of Land Divisions; 
 

A.  Family Exemption:  A division of land for the purpose of gift or sale to an 
immediate family, pursuant to W.S. 18-5-303 (a) (i). 

 
B.  Minor Subdivision:  A division of one (1) or more parcels of land into five (5) 

or fewer lots, parcels, or tracts of land (W.S. 18-5-306 (a)) under thirty-five 
acres each.   If the subdivision divides a large parcel(s) of land, the remaining 
portion of the original parcel(s) must be greater than eighty (80) acres in order 
to be excluded from the subdivision.  A minor subdivision shall be reviewed 
through the minor subdivision process as outlined in Chapter 5. The creation 
of new roads and the proximity to existing subdivisions and dwellings, not 
within the proposed subdivision, may trigger a review under Major 
Subdivision standards. Minor Subdivisions may be exempt from Major 
Subdivision requirements and DEQ approval. 

 
C.  Major subdivision: A division of one (1) or more parcel(s) into six (6) or more 

parcels.  A major subdivision shall be reviewed through the major subdivision 
process, outlined in Chapter 6.  Major Subdivisions require DEQ review. 

 
D.  Major Land Division:  A division of land which creates parcels that are thirty-

five (35) acres or larger and up to eighty (80) acres in size inclusive. 
 
E.  Recreational Vehicle Parks:  All RV Parks created by a division of land that 

can be severed and transferred to a second party operated in Converse County 
with or without compensation to the owner of the real property on which they 
are located are subject to these Regulations.  All RV Parks existing prior to the 
adoption of these Regulations shall meet the requirements of these Regulations 
if there are any additions or expansion of facilities. 

 
F.  Mobile Home Parks:  All mobile home parks created by a division of land that 

can be severed and transferred to a second party operated in Converse County 
with or without compensation to the owner of the real property upon which 
they are located are subject to these Regulations.  All mobile home parks 
existing prior to the adoption of these Regulations shall meet the requirements 
of these Regulations if there are any additions or expansion of facilities. 

 
Section 2. Exemptions:   
 

A.  Unless the method of sale or other disposition is adopted for the purpose 
of evading the provisions of this article, this article shall not apply to the 
following subdivisions of land.  However, the following subdivisions are 
subject to requirements which may be adopted by the Board of County 
Commissioners regarding documentation of the proper use and 
implementation of the following exemptions: 
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(1)  May be created by any court of this state pursuant to the law of eminent 
domain, by operation of law or by order of any court in this state; 

 
(2)  Is created by a lien, mortgage, deed of trust or any other security 

instrument, easements and rights-of-way; 
 

(3)  Concerns lands located within incorporated cities or towns; 
 

(4)  Is created by the sale or other disposition of land to the state of Wyoming 
or any political subdivision thereof; 

 
(5)  Affects railroad rights-of-way; 

 
(6)  Is a sale or other disposition of land for agricultural purposes or affects the 

alignment of property lines for agricultural purposes; 
 

(7)  Is created by boundary line adjustments where the parcel subject of the 
sale or other disposition is adjacent to and merged with other land owned 
by the grantee; 

 
(8)  Creates cemetery lots; 

 
(9) Is created by the acquisition of an interest in land in the name of the 

husband and wife or other persons in joint tenancy or as tenants in 
common, and the interest shall be deemed for purposes of this subsection 
as only one (1) interest. 

 
(10) A division of land creating a parcel five (5) acres or less for the purpose of 

establishing unmanned communication facilities, compressor stations, 
metering stations, fiber optic booster stations or similar unmanned 
facilities.  

 
B.  Except by provided in W.S. 18-5-316, this article shall not apply to the sale or 

other disposition of land where parcels involved are thirty-five (35) acres or 
larger, subject to the requirement that ingress and egress and utility easements 
shall be provided to each parcel by binding and recordable easements of not 
less than forty (40) feet in width to a public road unless specifically waived 
by the grantee or transferee in a binding and recordable document. 

 
Section 3.  Subdivision Process Flow Chart. - See Table 1 
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Section 4.  Public Hearing Requirements.  Public hearings shall be held as part of the 
review process for every minor or major subdivision. 
 

A.  The Special Projects Office shall prepare a report on the plat (minor or major 
subdivision preliminary plat) and supporting information and submit it to the 
County Planning & Zoning Commission and developer prior to the County 
Planning & Zoning Commission meeting at which the application will be 
considered. 

 
B.  The County Planning & Zoning Commission may hold a public hearing 

regarding the proposed subdivision.  Notice of the time and place of public 
hearings shall be published in a newspaper of general circulation in the 
County at least seven (7) days before the date of the hearing.  The Special 
Projects Office shall be responsible for the legal publication.   

 
C.  Special Projects Office will attempt to notify all the adjacent property owners 

of the time, date and place of the hearing before the County Planning & 
Zoning Commission.  Failure to notify adjacent property owners due to 
clerical oversight or failure of mail delivery shall not affect the validity of the 
meeting or the decision of the County Planning & Zoning Commission.   

 
D.  The County Planning & Zoning Commission shall, at a regularly scheduled 

meeting, hear and consider evidence and arguments on the application 
from any person present at the meeting who desires to be heard and may 
also consider written communication from any person regarding the 
application. The County Planning & Zoning Commission shall only 
recommend approval for those plats which the County Planning & Zoning 
Commission finds to be developed in accordance with the intent, 
standards, and criteria specified in this Resolution. After reviewing the 
evidence and argument(s) presented, the County Planning & Zoning 
Commission shall recommend approval of the application as submitted, 
approval of the application subject to such modifications or conditions as it 
deems necessary, table the application to a specific date, or deny the 
application.  In the latter three cases, the County Planning & Zoning 
Commission shall specify the reasons for its action.  Following the applicant's 
request or express consent, the County Planning & Zoning Commission may 
table the application indefinitely or dismiss the application.  In cases of minor 
subdivisions, the County Planning & Zoning Commission shall also provide a 
recommendation as to whether the subdivision should be exempt from 
Department of Environmental Quality (DEQ) review (see Section 5). 

 
E.  The Special Projects Office shall forward the County Planning & Zoning 

Commission’s recommendations to the Board of County Commissioners for 
consideration at their next regularly scheduled meeting following the County 
Planning & Zoning Commission meeting. 
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F.  The Board of County Commissioners shall conduct a public hearing as 
provided by law.  Notice of the time and place of public hearings shall be 
published in a newspaper of general circulation in the County at least seven 
(7) days before the date of the hearing.  The Board of County Commissioners 
shall hear and consider evidence and arguments on the application from any 
person present at the meeting who desires to be heard and any written 
communication from any person regarding the application. After closing the 
public hearing on the application and considering the arguments and evidence 
presented, the Board of County Commissioners shall approve the application 
as recommended by the County Planning & Zoning Commission; approve the 
application as submitted; approve the application on its own conditions; deny 
the application; or remand the application to the County Planning & Zoning 
Commission for reconsideration or table to a specific date.  With the express 
consent or request of the applicant, the Board of County Commissioners may 
table indefinitely or dismiss the application. 

 
G.  Time Limitations. Approval of a preliminary plat shall be effective for one (1) 

year from the date of approval. If a final plat is not submitted within the said 
time limit, the applicant shall submit a new application fee.  If significant 
changes are proposed, a new preliminary plat application and fee shall be 
submitted. 

 
H.  Pursuant to W.S. 18-5-308, if any part of the subdivision lies outside the 

limits of an incorporated city or town but within one mile of the boundaries of 
an incorporated city or town, the approval of the governing body of the city or 
town must also be obtained.  The Special Projects Office shall submit a copy 
of the preliminary plat to the municipality for their review.  Approval shall be 
through the signature of the incorporated city or town’s mayor or their 
designated representative and the Board of County Commissioners on the 
final plat. 

 
Section 5.  Wyoming Department of Environmental Quality Review Requirements 
 

A.  Converse County may exempt minor subdivisions on an individual basis.  All 
major subdivision applications must be submitted to DEQ.  After receiving a 
subdivision application from the County, DEQ has 45 days to make a 
recommendation to the County.  This time period may be extended by the 
DEQ.  The purpose of the recommendation is to advise the County about 
water and sewage issues related to the subdivision. 

 
B.  DEQ has their own application requirements above and beyond those of 

Converse County.  These requirements are technical, detailed and numerous.  
Because this review is completed by DEQ, the applicant's best source of 
information is DEQ.  Subdivision applicants should contact DEQ directly to 
obtain application materials and any necessary assistance. 
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C.  Following Special Projects’ review of the major subdivision preliminary plat, 
the developer shall prepare and provide to Special Projects the necessary 
information required by the DEQ.  Special Projects shall submit this 
information to the Wyoming Department of Environmental Quality for their 
review and approval. The Board of County Commissioners cannot proceed 
with its own review of the subdivision until DEQ has completed its review.  

 
D.  Minor subdivisions are reviewed for DEQ requirements on a case by case 

basis.  See Chapter 5, Section 5. 
 

E.  The DEQ contact for all questions, application forms, background materials, 
and other information regarding this program is: 

 
Subdivision Application Coordinator 
Department of Environmental Quality 
Water Quality Division 
Herschler Building 4W 
122 West 25

th
 St. 

Cheyenne, Wyoming  82002 
307-777-6183 

 
F.  Upon receipt by the Board of County Commissioners of the recommendation 

from DEQ the applicant may proceed to the final plat process.  The County 
will take into consideration the recommendations of the DEQ, but shall not be 
bound by the DEQ's recommendations.  

 
Section 6.  Improvement and Service District The Board of County Commissioners may 

require the applicant to form an Improvement and Service District, W.S. 18-12-
101 et seq., to provide maintenance of subdivision roads and other infrastructure. 

 
Section 7.  Variances Should the subdivider clearly demonstrate that, because of peculiar 

physical conditions pertaining to his land, the literal enforcement of one or more 
of these Regulations is impractical or will exact undue hardship, the Board of 
County Commissioners may permit such variance or variances as may be 
reasonable and within the general purpose and intent of the rules, requirements, 
and standards established by these Regulations.  Variances shall be granted only 
by an affirmative vote of a majority of the members of the Board of County 
Commissioners and after said variances are presented and reviewed at a public 
meeting before the County Planning & Zoning Commission. 
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CHAPTER 3 
EXEMPTIONS FROM PROVISIONS - FAMILY EXEMPTION 

 
Section 1.  Purpose.  The purpose of this chapter is to set out the process necessary to 

transfer property pursuant to the family exemptions to the subdivision 
regulations.  W.S. 18-5-303.  

 
Section 2.  Statutory Requirements.  Unless the method of sale or other disposition is 

adopted for the purpose of evading the provisions of these regulations, a family 
exemption is created as follows: 

 
A family exemption is a division of land made outside of platted subdivisions for 
the purpose of a single gift or sale to a member of the landowner's immediate 
family, subject to the following requirements:   

 
A.  A member of the immediate family is limited to any person who is a natural 

or adopted child, stepchild, spouse, sibling, grandchild, grandparent or parent 
of the landowner;   

 
B.  The purpose of the division is to provide for the housing, business or 

agricultural needs of the grantee; 
 

C.  The parcel being subdivided must have been held by the grantor for a period 
of not less than five (5) years prior to this action;  

 
D.  Parcels created under this paragraph shall be titled in the name of the 

immediate family member for whom the division is made for a period of not 
less than one (1) year unless such parcels are subject to involuntary transfer 
including, but not limited to, foreclosure, death, judicial sale, condemnation 
or bankruptcy; 

 
E.  No parcels shall be created or retained that do not comply with Converse 

County Minimum Standards Governing Individual Sewage Disposal Systems 
Regulations. No division of unincorporated county land shall create any lot 
smaller than the minimum size of four (4) acres; 

 
F.  No parcel smaller than five (5) acres created under this paragraph shall be 

further divided unless the owner obtains a exemption permit pursuant to W.S. 
18-5-304 and these regulations;  

 
G.  Where the landowner is a corporation and eighty percent (80%) of the shares 

are held by individuals related by blood or marriage, the sale or gift may be 
made subject to the provisions of this section to an immediate family member 
of any shareholder who has owned at least five percent (5%) of the 
outstanding shares for at least five (5) years continuously before the date of 
the sale or gift. 

  



Approved and Adopted as Amended by the Converse County Board of Commissioners November 4, 2009, August 3 and October 18, 2011 
Approved and Adopted by the Converse County Board of Commissioners February 4, 2009 

These Subdivision Regulations supersede and replace any previous regulations adopted. 
All references to Wyoming State Statutes are current as of the date of adoption. 

 
16  

Section 3.  Record of Survey.  A Record of Survey is required for all deeds creating a 
division of land under this section (See Appendix B.).  The Record of Survey 
shall be filed together with the deed(s) and Record of Survey Affidavit (See 
Appendix C). 

 
Section 4.  Application Form.  A “Family Exemption Application Form” shall be submitted 

to the County Special Projects Office (see Appendix D).  The Special Projects 
Office shall notify the County Assessor’s Office of any family exemption 
applications submitted to their office. 

 
Section 5.  Affidavit of FamilyExemption.  An Affidavit of Family Exemption shall be filed 

together with the deed(s) and Record of Survey.  The form shall be substantially 
similar to the form in Appendix “E”. 

 
Section 6. Disclosure Statement 
 A.  A full Disclosure Statement shall be submitted for review and approval by 

the Special Projects Office prior to approval of a Record of Survey, and as 
approved, recorded with the deed and Record of Survey. 

 
B.  Disclosure statements shall provide information about the following: 

(1)   Road construction and continuing maintenance including snow 
removal responsibility. 

 
(2)   Water supply, known well information, statement on status of or lack 

of any water rights in the exempted division. Statement that the 
grantees are not allowed water use out of any ditch or stream without 
a water right and statement that wells are required to be registered 
with the State Engineer’s Office.   

 
(3)   Sewage disposal methods and permits required. 

 
(4)   Statement on where copies of the covenants may be obtained. 

 
(5)   If applicable, information on the homeowners association and/or 

improvement and service district. 
 

(6)   Solid waste disposal availability. 
 
(7)   Fire protection availability. 

 
(8)   Statement if any of the land is subject to flooding. 

 
(9)   Postal service, mail delivery points. 

 
(10)  Service providers for cable TV, telephone, and electricity with 

addresses and phone numbers or the distance to the nearest 
connection point via dedicated easement. 

 
(11)  Other items such as disposition of mineral rights and grazing rights. 
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CHAPTER 4 
SIMPLE SUBDIVISION REVIEW PROCESS 
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CHAPTER 5 
MINOR SUBDIVISION REVIEW PROCESS 

 
Section 1.  Purpose.  The purpose of this provision is to establish minimum procedures and 

informational requirements to expedite the preparation, review and approval of 
minor subdivision plats within Converse County, Wyoming. 

 
Section 2.  Definition.  A division of one (1) or more parcels of land into five (5) or fewer 

lots, parcels, or tracts of land (W.S. 18-5-306 (a)) under thirty-five acres each.   If 
the subdivision divides a large parcel(s) of land, the remaining portion of the 
original parcel(s) must be greater than eighty (80) acres in order to be excluded 
from the subdivision.  A minor subdivision shall be reviewed through the minor 
subdivision process as outlined in Chapter 5. The creation of new roads and the 
proximity to existing subdivisions and dwellings, not within the proposed 
subdivision, may trigger a review under Major Subdivision standards. Minor 
Subdivisions may be exempt from Major Subdivision requirements and DEQ 
approval. 

 
Section 3.  Municipalities.  Any subdivision within one mile of a municipality shall be 

submitted for review and approval by the municipality. 
 
Section 4.  Review of Preliminary Plat. 
 

A.  The Applicant shall submit a minor subdivision preliminary plat application 
(see Appendix “G”) and a preliminary plat of the proposed minor subdivision 
drawn in accordance with the requirements of Appendix “N”.  The applicant 
shall transmit an ESRI-compatible file of the preliminary plat to the Special 
Projects Office. 

 
B.  Applicant shall submit proof that a Notice of Intent to Subdivide (see 

Appendix “R”) has been published twice in two separate weeks within 30 
days of submitting the application for a minor subdivision. 

 
C.  Applicant shall submit proof of ownership of the proposed subdivision 

meeting the requirement of Appendix “Q”. 
 
D.  Applicant shall pay the subdivision permit fee established by the Board of 

County Commissioners. 
 
E.  The Special Projects Office shall transmit one (1) copy of the subdivision 

application and one (1) copy of the preliminary plat to the following entities 
through certified, return receipt with the U.S. Postal Service mail: 

 
1. All adjacent landowners, 
2. Converse County Conservation District for review regarding soil 

suitability, erosion control, sedimentation and flood problems.  This 
review and recommendations shall be completed and returned within 
sixty (60) days 

3. The County Fire Warden and/or Municipal Fire Department 
4. All applicable public utilities, 
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5. All improvement and service districts, 
6. The LaPrele Irrigation District, if appropriate. A recommendation from 

the Irrigation District is required for preliminary plat review.  The 
Irrigation District shall submit its recommendations to the Special 
Projects Office no later than sixty (60) business days after their receipt of 
the subdivision application and preliminary plat. 

7. The appropriate governmental agencies and departments, 
8. The appropriate school district  
9. All  service providers 

10. Any municipality within a three-mile radius of any portion of the 
proposed subdivision 

11. All other agencies as deemed necessary, such as Wyoming Department of 
Transportation 

12. County Surveyor 
 

And hand deliver to the following County Offices: 
1. County Attorney 
2. County Assessor 
3. County Clerk 

 
F.  Where the combined grouping of a proposed minor subdivision and an 

existing County Subdivision or pre-existing dwelling (outside a county 
subdivision) results in five (5) or more lots, a scientific report is required. The 
cumulative effect of the proposed new subdivision, existing subdivisions and 
existing dwelling(s) on the water table and sewerage disposal shall be 
evaluated by a professional engineer and/or professional geologist licensed in 
the State of Wyoming.  The scientific report shall be required when the 
proposed minor subdivision is within both real and effective distance of 800 
feet of an existing subdivision or dwelling. 

 
The scientific report shall evaluate the water supply system proposed for the 
subdivision and the adequacy and safety of the system. The report results shall, 
at a minimum, include the following: 

 
1.  Identification of the type of water supply system proposed to serve 

the subdivision and identification of the entity or entities responsible 
for the design, construction, operation and maintenance of the 
proposed facility; 

 
2.  For all water supply systems except individual on-lot wells, a report 

submitted by the subdivider demonstrating the adequacy and safety of 
the proposed water supply system. The report shall address, at a 
minimum, the following issues: 

 
a.  The estimated total number of gallons per day for the subdivision 

water supply system; 
 

b.  Documentation that the proposed water supply system will be 
compatible with and not adversely affected by the sewage system 
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proposed for the subdivision or any other sources of pollution 
within a reasonable distance; 

 
c.  List of all surface and groundwater rights which will be used or 

which will be affected, including state engineer application and 
permit numbers and description of expected effects identified by 
the study; 

 
d.  Plans for the mitigation of water right conflicts which will result 

from the use of water within the proposed subdivision, as 
identified by the study, unless such conflicts are deemed not to 
exist to the satisfaction of the board; 

 
e.  When connecting to an existing water supply system, the report 

shall also contain: 
 

(i.)  Documentation that public or private water suppliers can and 
will supply water to the proposed subdivision, stating the 
amount of water available for use within the subdivision and 
the feasibility of extending service to that area; 

 
(ii.)  Documentation concerning the potability of the proposed 

water supply for the subdivision. 
 

f.  Where a centralized water supply system is proposed containing a 
new source of water supply to be developed, the report shall also 
demonstrate that the water supply system is sufficient in terms of 
quality, quantity and dependability and will be available to ensure 
an adequate water supply system for the type of subdivision 
proposed. The report shall include a narrative summary of: 

 
(i.)  Where the water supply system source is derived from 

groundwater, the geologic setting of the water supply system 
source and the area of influence such as nearby communities, 
sources of pollution, surface water bodies and aquifers 
described by a Wyoming registered professional geologist or 
engineer; 

 
(ii.)  The quantity, quality and source of the water to be used 

including proposed and existing surface and groundwater 
facilities and their locations. Where the proposed water supply 
system for the subdivision is from a groundwater source, a 
written report submitted by the subdivider demonstrating that 
the proposed source is sufficient in terms of quality, quantity 
and dependability for the type of subdivision proposed; 

 
(iii.)  The proposed disposal of water not consumed, including 

water obtained under permits, storm drainage, dewatering, 
sewage and other wastewater sources; 
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(iv.)  A delineation of primary sources of water, secondary sources 
and occasional or seasonal sources; 

 
(v.)  Graphic location of all water supply sources including wells, 

raw water intakes, treatment facilities, treated water storage 
facilities and ponds; 

 
(vi.)  Documentation of all data sources on the occurrence and 

availability of surface and groundwater; 
 

(vii.)  Historic stream flows and well levels; 
 

(viii.)  Senior water rights; 
 

(ix.)  Flood damage and flood protection; 
 

(x.)  Impact of and protection from supply shortages. 
 

3.  Where individual on-lot wells are proposed as the water supply 
system, a report submitted by the subdivider, as prepared by a 
Wyoming registered professional geologist or engineer, 
demonstrating the safety and adequacy of the water supply system 
shall address, at a minimum, the following: 

 
a.  The estimated total number of gallons per day for the subdivision; 

 
b.  Information relative to the potential availability and quality of 

groundwater proposed within the subdivision which may consist 
of new data, existing data on other working wells in the area, or 
other data, including drilling logs, from a test well drilled within 
the proposed subdivision indicating soil types, depth, quantity and 
quality of water produced in the test well; 

 
c.  Documentation that the proposed water supply system will be 

compatible with and not adversely affected by the sewage system 
proposed for the subdivision or any other sources of pollution 
within a reasonable distance; 

 
d.  List of all surface and groundwater rights which will be used or 

which will be affected, including state engineer application and 
permit numbers, and description of expected effects identified by 
the study; and 

 
e.  Plans for the mitigation of water right conflicts which will result 

from the use of water within the proposed subdivision, as 
identified by the study, unless such conflicts are deemed not to 
exist to the satisfaction of the board. 

 
G.  Minor subdivisions are reviewed for DEQ requirements on a case by case 

basis.  See Chapter 2, Section 5. 
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H.  Adjacent landowners, public utilities, governmental agencies and 
departments, schools and/or service providers shall notify the Special Projects 
Office within two (2) weeks of any changes required to the preliminary plat.  
The Special Projects Office shall then inform the applicant to submit a final 
minor subdivision plat, incorporating any suggested changes. 

 
Section 5.  Procedure for Processing Minor Subdivision Final Plat. 

A. Submittal to the County Special Projects Office: The minor subdivision final plat 
application (see Appendix “H”), executed final plat signed by the surveyor and 
landowner(s), supplementary information, including percolation tests conducted 
in accordance with regulations of the Converse County Minimum Standards 
Governing Individual Sewage Disposal Systems Regulations, a Subdivision 
Improvement Agreement (Appendix “L”) if required and as approved by the 
Converse County Attorney, may be submitted to the Special Projects Office when 
all information is complete and ready for review, at least 30 days prior to the next 
regularly scheduled County Planning & Zoning Commission meeting. 

 
B.  The applicant shall submit a full Disclosure Statement for review and approval by 

the County Planning & Zoning Commission and Board of County Commissioners 
prior to approval of every final plat, and as approved, recorded with the final plat. 

 
Disclosure Statements shall provide information about the following: 

(1)  Road construction and continuing maintenance including snow removal 
responsibility. 

 
(2)  Water supply, known well information, statement on status of or lack of 

any water rights in the subdivision. Statement that subdivision purchasers 
are not allowed water use out of any ditch or stream without a water right 
and statement that wells are required to be registered with the State 
Engineer’s Office.  

 
(3)  Sewage disposal methods and permits required. 

 
(4)  Statement on where copies of the covenants may be obtained. 

 
(5)  If applicable, information on the homeowners association and/or 

improvement and service district. 
 

(6)  Solid waste disposal availability. 
 
(7)  Fire protection availability. 

 
(8)  Statement if any of the land is subject to flooding. 

 
(9)  Postal service, mail delivery points. 

 
(10)  Service providers for cable TV, telephone, and electricity with addresses 

and phone numbers or the distance to the nearest connection point via 
dedicated easement. 

 
(11)  Other items such as disposition of mineral rights and grazing rights. 
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C.  The Special Projects Office shall recommend approval of the plat and the 
Subdivision Improvement Agreement, approval with contingencies, denial or 
tabling to a specific date.  

 
D.  The Special Projects Office may advertise the proposed minor subdivision for a 

public hearing at the next regularly scheduled County Planning & Zoning 
Commission meeting.  

 
E.  The County Planning & Zoning Commission may conduct a public hearing as 

provided by law. The County Planning & Zoning Commission shall hear and 
consider evidence and arguments on the application from any person present at 
the regularly scheduled meeting who desires to be heard and any written 
communication from any person regarding the application.  The County Planning 
& Zoning Commission shall approve the application and Subdivision 
Improvement Agreement as recommended by the Special Projects Office, 
approve with conditions, deny or table the plat to a specific date. The County 
Planning & Zoning Commission shall also provide a recommendation as to 
whether the subdivision should be exempt from Department of Environmental 
Quality (DEQ) review. The Special Projects Office shall notify the applicant of 
the County Planning & Zoning Commission's recommendation. 

 
F.   The applicant shall transmit an ESRI-compatible file of the final plat to the 

Special Projects Office. 
 

G.  Board of County Commissioners Action: The Special Projects Office shall deliver 
its recommendation on the application and the action of the County Planning & 
Zoning Commission to the Board of County Commissioners.  The Board of 
County Commissioners shall conduct a public hearing as provided by law. The 
Board of County Commissioners shall hear and consider evidence and arguments 
on the application from any person present at the meeting who desires to be heard 
and any written communication from any person regarding the application. After 
closing the public hearing on the application, if the Board of County 
Commissioners determines that DEQ review is appropriate, the Board of County 
Commissioners shall table further action on the application, and refer the 
application pursuant to Chapter 2, Section 5.  The Board of County 
Commissioners shall approve the application and Subdivision Improvement 
Agreement as recommended by the County Planning & Zoning Commission; 
approve the application on its own conditions; deny the application; remand the 
application to the County Planning & Zoning Commission for reconsideration or 
table to a specific date.  With the express consent of the applicant, the Board of 
County Commissioners may table indefinitely or dismiss the application. 

 
H.  Upon receipt by the Board of County Commissioners of any recommendation 

from DEQ, the Board of County Commissioners will take into consideration the 
recommendations, but shall not be bound by the DEQ's recommendations.  

 
I.  No minor subdivision final plat shall be filed until the subdivider has made any 

required corrections in the final plat and has submitted a Subdivision 
Improvement Agreement agreeing to construct the required improvements as 
shown in plans, plats and supporting documents.  Improvement guarantees may 
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be required. 
 

J.  If the final plat is approved, the Board of County Commissioners shall require the 
applicant to put a legend on the plat and on all offers, contract or agreements for 
the sale and purchase of lots with the subdivision showing in capital letters “THE 
SURFACE ESTATE OF THE LAND TO BE SUBDIVIDED IS SUBJECT 
TO FULL AND EFFECTIVE DEVELOPMENT OF THE MINERAL 
ESTATE”.  

 
K.  Recording of the Minor Subdivision Final Plat: After the Board of County 

Commissioners has approved the final plat; the applicant shall submit the 
approved plat, the Disclosure Statement and Subdivision Improvement 
Agreement to the Converse County Clerk for recording.  Upon payment of 
required recording fees by the Applicant, the Converse County Clerk shall record 
the plat, the Disclosure Statement and Subdivision Improvement Agreement. 

 
Section 6.  Construction and maintenance of partition fences.  

(a) For subdivisions as defined in W.S. 18-5-302(a)(vii), the subdivider shall be 
responsible for the construction of the perimeter fence.  The cost of the 
perimeter fence shall be paid for by the parties in accordance with subsection 
(b) of this section.  The adjoining landowner shall not be liable for any 
damages caused by, or arising from, livestock pastured on the adjoining land 
that may wander onto the subdivided land. 

 
(b) Except as otherwise provide, the owner of any lawful fence which is or 

becomes a partition fence separating the owner's land from that belonging to 
some other person may require the person to pay for one-half (1/2) of what it 
would or does actually cost to construct the partition fence. In case of 
refusal, the owner may maintain a civil action against the person refusing 
and is entitled to recover one-half (1/2) of what it would or did actually cost 
to construct that portion of the partition fence used by the person and costs 
of suit. The joint users of a partition fence shall contribute to the cost of 
maintenance in proportion to their respective interests and if either refuses to 
pay his share of the cost of maintenance, the other may recover maintenance 
costs in the manner provided for recovering the cost of construction. 
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CHAPTER 6 
MAJOR SUBDIVISION REVIEW PROCESS 

 
Section 1.  Purpose.  The purpose of this provision is to establish minimum procedures and 

informational requirements to expedite the preparation, review and approval of 
major subdivision plats within Converse County, Wyoming. 

 
Section 2.  Definition.  A major subdivision is a division of one (1) or more parcel(s) into six 

(6) or more parcels.   Major subdivisions require DEQ review. 
  
Section 3.  Municipalities.  Any subdivision within one mile of a municipality shall be 

submitted for review and approval by the municipality. 
 
Section 4.  Pre-Application Discussion and Sketch Plat: 

A.  The subdivider shall submit a sketch plat, including an application (see 
Appendix “I”) of the proposed subdivision to the Special Projects Office prior 
to the submission of a preliminary plat. The Special Projects Office shall 
review the sketch plats with regard to conformance with general design 
standards and improvement requirements.   

 
B. The Sketch Plat shall include all information required in Appendix “M”. 

 
C. The applicant shall submit the sketch plat to the Converse County 

Conservation District for review.  A recommendation from the Conservation 
District is required for preliminary plat review. The Conservation District 
shall submit its recommendation to the County Special Projects Office no 
later than sixty (60) days after their receipt of the sketch plat.  The mailing 
address is: 

 
Converse County Conservation District 
911 S. Windriver Dr. 
Douglas, WY  82633 

 
D. The applicant shall submit the sketch plat to the LaPrele Irrigation District for 

review if the proposed subdivision is located within the boundaries of the 
LaPrele Irrigation District.  A recommendation from the Irrigation District 
regarding attached water rights and the Irrigation District’s easements is 
required for preliminary plat review.  The LaPrele Irrigation District shall 
submit its recommendations to the Special Projects Office no later than sixty 
(60) days after their receipt of the sketch plat.  The mailing address for the 
District is:   

 
LaPrele Irrigation District 
P.O. Box 115 
Douglas, WY  82633 

 
E.  The Special Projects Office shall review the sketch plat within ten working 

days of its submission by the developer.  The Special Projects Office shall 
forward copies of the sketch plat to the County Assessor’s, GIS and Clerk’s 
Offices for their review. 
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F.  The Special Projects Office’s review shall outline whether the proposed 
subdivision generally complies with the policies and requirements of the 
adopted Converse County Land Use Plan and these regulations. 

 
G.  After completing the review of the Sketch Plat, the Special Projects Office 

shall inform the developer that they may submit a major preliminary 
subdivision application (Appendix “J”) and list any changes the Special 
Projects Office would recommend in the design for the preliminary plat. 

 
Section 5.  Preliminary Plat – Purpose 
 

The purpose of the Preliminary Plat is to review and check the proposed 
subdivision against the specific design standards and improvements set forth by 
these regulations. 

 
Section 6.  Preliminary Plat – Submittal Requirements 
 

A.  All Preliminary Plats shall include information as required in Appendix “N”. 
 

B.  The applicant shall submit proof (Publisher’s Affidavit) that the applicant has 
published notice of his intent to apply for a Subdivision Permit once each 
week for two (2) weeks within thirty (30) days prior to filing his application. 
The notice will include the name of the subdivider and the general location of 
the land to be subdivided.  (See Appendix “R”) 

 
C.  The applicant shall submit the major subdivision preliminary plat application 

(Appendix “J”), and submit one (1) full-size 24” x 36” print, ten reproducible 
11” x 17” copies of the preliminary plat and transmit an ESRI-compatible file 
of the preliminary plat to the Special Projects Office. 

 
D.  The applicant shall submit all supporting documents to include: 

 
(1)  Ten copies of an affidavit of ownership of the proposed subdivision 

meeting the requirements of Appendix “Q”. 
 

(2)  Ten copies of a summary statement containing: 
 

a.  Total number of proposed dwellings and other improvements; 
 

b.  Description of the water source contemplated for the development, 
to include information on water quality and water rights, 
distribution system, and other significant water information; 

 
c.  Information concerning established flood plains on the property 

from the Converse County Flood Damage Prevention Regulations. 
 

d.  Information concerning storm water treatment and management, if 
applicable and as may be required by law. 
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e.  Proof of easements of twenty (20) feet for utilities and a sixty (60) 
foot dedicated right-of-way to the subdivision from a state highway 
or county road. 

 
f.  Any other information consistent with these regulations. 

 
(3)  Ten copies of written covenants as evidence that all parcels of land 

created by the subdivision will be subject to written and recorded 
covenants or other instruments creating an entity, binding on subsequent 
owners of the land within the subdivision.  The entities that may be used 
include, but are not limited to, special improvement districts, homeowners 
associations and mutual benefit corporations.  The Board of County 
Commissioners shall not mandate the creation of an entity with the ability 
to interfere with any owner’s ability to use his private property, except to 
collect any assessment.  The entity shall have the ability to address the 
following topics:  

 
(A)  Maintenance and responsibility for common areas, roads and water 

supply systems and assessments against all parcels of land in the 
subdivision to defray the costs thereof;  

 
(B)  Continued management of the entity proposed for the subdivision. 

 
(4)  The statement of review and recommendations from the Converse County 

Conservation District regarding soil suitability, erosion control, 
sedimentation, and flooding. 

 
(5)  The statement of review and recommendations from the LaPrele 

Irrigation District, as described, in Chapter 6, Section 4.D., if applicable. 
 

(6.)  Ten copies of a written statement outlining the considerations that have 
been given to the maintenance of quality of life and scenic beauty in the 
area. These might include maintaining open lands and vistas, avoiding 
building on skylines or hilltops, avoiding disturbing the local natural 
beauty, compatibility with surrounding land uses, natural landscaping, 
non-intrusive home siting, etc. 

 
(7.)  Ten copies of percolation tests conducted in accordance with the 

Converse County Minimum Standards Concerning Individual Sewerage 
Disposal Systems, with test locations shown on a copy of the preliminary 
plat indicating soil types, percolation rates, depth to ground water, and 
suitability for on-site waste water disposal.  One percolation test shall be 
completed on each lot for which development is proposed, or as required 
by the Converse County Minimum Standards Concerning Individual 
Sewerage Disposal Systems, or State Department of Environmental 
Quality. 

 
(8.)  If the proposed subdivision is not located within the boundaries of the 

LaPrele Irrigation District, but is served by or crossed by a ditch, 
irrigation company or association or by an unorganized ditch, evidence 
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that the plan has been submitted, at least sixty (60) days prior to the 
submittal of the application for the permit to the company, or association, 
or the remaining appropriators in the case of an unorganized ditch for 
their review and recommendations; 

 
(9.)  If the subdivision will create a significant additional burden or risk of 

liability to the LaPrele Irrigation District, an irrigation company or 
association or remaining appropriators including appropriators or an 
unorganized ditch, the applicant shall provide an adequate and 
responsible plan to reduce or eliminate the additional burden or risk of 
liability. 

 
(10.)  Applicant shall pay the subdivision permit fee established by the Board 

of County Commissioners. 
 

(11.)  The Special Projects Office shall transmit one (1) copy of the 
subdivision application and one (1) copy of the preliminary plat to the 
following entities through certified, return receipt with the U.S. Postal 
Service mail: 

 
1. All adjacent landowners, 
2. The County Fire Warden and/or Municipal Fire 

Department 
3. All applicable public utilities, 
4. All improvement and service districts, 
5. All appropriate irrigation districts 
6. The appropriate governmental agencies and departments,  
7. The appropriate school district  
8. All service providers 
9. Any municipality within a three-mile radius of any 

portion of the proposed subdivision 
10. All other agencies as deemed necessary, such as 

Wyoming Department of Transportation 
11. County Surveyor 

 
And hand deliver to the following County Offices: 

 
1.  County Attorney 
2.  County Assessor 
3.  County Clerk 

 
Section 7.  Preliminary Plat – Review Process 
 

A.  Submittal to the County Special Projects Office: The preliminary plat, 
including supplementary information and the permit fee, may be submitted to 
the Special Projects Office when all information is complete and ready for 
review, at least 30 days prior to the next regularly scheduled County Planning 
& Zoning Commission meeting. 

 
B.  Special Projects Office review and action:  The Special Projects Office shall 
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immediately forward the plat and accompanying information to the County 
Surveyor, adjacent landowners and all entities as outlined in Section 5.D.10. 
(above) within ten (10) working days after submittal.  The proposed 
subdivision may be advertised for at a public hearing at the next regularly 
scheduled County Planning & Zoning Commission meeting, but no sooner 
than 30 days after submittal.   

 
C.  The Special Projects Office shall recommend approval of the plat, approval 

with contingencies, denial or tabling to a specific time. 
 

D.  The County Planning & Zoning Commission shall consider the preliminary 
plat under “New Business” and shall approve the plat as submitted, approve 
subject to such modifications or conditions as it deems necessary, table the 
plat to a specific date, or deny the plat.  In these cases the County Planning & 
Zoning Commission shall specify the reasons for its action.  The County 
Planning & Zoning Commission may conduct the public hearing as 
provided by law.  The County Planning & Zoning Commission shall hear 
and consider evidence and arguments on the application from any person 
present at the meeting who desires to be heard and any written 
communication from any person regarding the application.  After closing 
the public hearing on the application, the County Planning & Zoning 
Commission shall approve the application as recommended by the Special 
Projects Office, approve the subject to such modification or conditions as it 
deems necessary, table the plat to a specific date, or deny the plat.  The 
Special Projects Office shall notify the applicant of the County Planning & 
Zoning Commission’s recommendation.  

 
Section 8.  Final Plat – Submittal Requirements 
 

A.  Final Plat Requirements. The final plat shall conform to the approved 
preliminary plat and shall include all changes and conditions specified on the 
preliminary plat as required by the County Planning & Zoning Commission.  
A final plat may be developed in phases. In such cases submission shall 
include a key map indicating the sections designated for the entire tract, and 
each sheet numbered accordingly to include title, legend, match lines, and 
other appropriate information. All new roads on the final plat shall be named 
and addressed in co-operation with the Converse County Assessor’s office. 
Additional fees may be required for road signage. 

 
B.  Final plat submission shall include a final plat application form (see Appendix 

K), one (1) full size 24” X 36”, ten reproducible 11” x 17” copies of the 
executed final plat signed by the owner and mortgagee if any, and all required 
supporting documents, including any covenants or other instruments creating 
an entity, binding upon subsequent owners of the land within the subdivision 
proposed by the developer. The copies shall be submitted at least fifteen (15) 
working days prior to the next regularly scheduled County Planning & 
Zoning Commission meeting. 

 
C.  Final Plat Contents. The final plat drawing shall comply with the standards 

outlined in Appendix “O”. 
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D.  Final Plat Supplemental Information: As appropriate to each subdivision, ten 

copies of the following documents and plans shall be submitted with the final 
plat. 

 
(1)  Special Documents. If required, homeowner’s association documents, 

Improvement and Service District papers, maintenance bonds, special 
agreements, escrow funds, approvals from ditch companies, WYDOT, 
cities and towns, or others that are involved. All documents are to be in a 
form acceptable to the County Attorney and the Board of County 
Commissioners. 

 
(2)  When any road or driveway will intersect with a state highway or county 

road, an approved and signed copy of the state highway or copies of the 
county road access permits shall be submitted. 

 
(3)  When a subdivision road or easement must cross other private 

property or public property, a copy of appropriate road dedication, 
easement, or equivalent document shall be submitted. 

 
(4)  A Subdivision Improvements Agreement, as approved by the County 

Attorney, and any other agreements or contracts to assure construction of 
required improvements and maintenance. 

 
(5)  When applicable, the developer shall furnish a warranty deed to Converse 

County conveying to the County all public lands other than roads as 
shown on the plat. 

 
E.  The applicant shall submit a full Disclosure Statement for review and 

approval by the County Planning & Zoning Commission and Board of 
County Commissioners prior to approval of every final plat, and as approved, 
recorded with the final plat. 

 
Disclosure statements shall provide information about the following: 

 
(1)  Road construction and continuing maintenance including snow removal 

responsibility. 
 

(2)  Water supply, known well information, statement on status of or lack of 
any water rights in the subdivision. Statement that subdivision purchasers 
are not allowed water use out of any ditch or stream without a water right 
and statement that wells are required to be registered with the State 
Engineer’s Office.  

 
(3)  Sewage disposal methods and permits required. 

 
(4)  Statement on where copies of the covenants or other instruments creating 

an entity, binding on subsequent owners of the land within the 
subdivision may be obtained. 

 
(5)  Solid waste disposal availability. 
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(6)  Fire protection availability. 

 
(7)  Statement if any of the land is subject to flooding. 

 
(8)  Postal service, mail delivery points. 

 
(9)  Service providers for cable TV, telephone, and electricity with addresses 

and phone numbers or the distance to the nearest connection point via 
dedicated easement. 

 
(10)  Other items such as disposition of mineral rights and grazing rights. 

 
F.  Evidence satisfactory to the Board of County Commissioners that the 

subdivider has adequate financial resources to develop and complete any 
facility proposed or represented to be the responsibility of the subdivider, 
including but not limited to water systems, sewage systems, roads and 
roadways. The applicant shall provide a performance bond, acceptable letter 
of credit or other sufficient financial commitment to assure that any facilities 
proposed or represented to be part of the subdivision shall in fact be 
completed as proposed; or escrow sufficient moneys out of land sales to 
guarantee that the above facilities are installed. 

 
Section 9.  Final Plat – Review Process 

A.  The County Special Projects Office shall check the final plat for conformity 
with the approved Preliminary Plat and other requirements of this Resolution 
and shall submit a report to the County Planning & Zoning Commission and 
applicant prior to the next County Planning & Zoning Commission meeting. 

 
B.  The County Planning & Zoning Commission shall consider the final plat 

under “Old Business” and shall approve the plat as submitted, approve 
subject to such modifications or conditions as it deems necessary, table the 
plat to a specific date, or deny the plat.  In the latter two cases, the County 
Planning & Zoning Commission shall specify the reasons for its action. 

 
C.  Following the County Planning & Zoning Commission’s review of the major 

subdivision final plat, the developer shall prepare and provide to Special 
Projects the necessary information required by the DEQ.  Special Projects 
shall submit this information to the Wyoming Department of Environmental 
Quality for their review and approval. The Board of County Commissioners 
cannot proceed with its own review of the subdivision until DEQ has 
completed its review.  



Approved and Adopted as Amended by the Converse County Board of Commissioners November 4, 2009, August 3 and October 18, 2011 
Approved and Adopted by the Converse County Board of Commissioners February 4, 2009 

These Subdivision Regulations supersede and replace any previous regulations adopted. 
All references to Wyoming State Statutes are current as of the date of adoption. 

 
32  

D.  The DEQ contact person for all questions, application forms, background 
materials, and other information regarding this program is: 

 
Subdivision Application Coordinator 
Department of Environmental Quality 
Water Quality Division 
Herschler Building 4W 
122 West 25th St. 
Cheyenne, Wyoming  82002 
307-777-6183 

 
E.  Upon receipt of the recommendation from DEQ, the applicant may proceed 

with the final plat process.  The County will take into consideration the 
recommendations of the DEQ, but shall not be bound by the DEQ's 
recommendations.  

 
F.  The applicant shall transmit an ESRI-compatible file of the final plat to the 

Special Projects Office 
 

G.  Board of County Commissioners Action:  The Special Projects Office shall 
deliver its recommendation on the final plat and the action of the County 
Planning & Zoning Commission as well as the recommendation from the 
DEQ to the Board of County Commissioners. The Board of County 
Commissioners shall conduct a public hearing as provided by law.  The 
Board of County Commissioners shall hear and consider evidence and 
arguments on the final plat from any person present at the meeting who 
desires to be heard and any written communication from any person 
regarding the final plat.  After closing the public hearing on the 
application, the Board of County Commissioners shall approve the final 
plat; approve the final plat on its own conditions; deny the final; remand 
the final plat to the County Planning & Zoning Commission for 
reconsideration or table to a specific date. 

 
H. If the final plat is approved the Board of County Commissioners shall require 

the applicant to put a legend on the plat and on all offers, contract or 
agreements for the sale and purchase of lots with the subdivision showing in 
capital letters “THE SURFACE ESTATE OF THE LAND TO BE 
SUBDIVIDED IS SUBJECT TO FULL AND EFFECTIVE 
DEVELOPMENT OF THE MINERAL ESTATE”.  

 
I. Upon the approval of the final plat by the Board of County 

Commissioners, the final plat, the Disclosure Statement, the Subdivision 
Improvement Agreement, covenants or other instruments creating an 
entity, binding on subsequent owners of the land within the subdivision 
and any other supporting documents shall be recorded in the Office of the 
County Clerk by the applicant.  Upon payment of the required recording 
fees by the applicant, the Converse County Clerk shall record the 
Disclosure Statement, the Subdivision Improvement Agreement, 
covenants or other instruments creating an entity, binding on subsequent 
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owners of the land within the subdivision and any other supporting 
documents.  These fees are in addition to the Subdivision Application Fee. 

 
Section 10.  Construction and maintenance of partition fences.  
 

(a) For subdivisions as defined in W.S. 18-5-302(a)(vii), the subdivider shall be 
responsible for the construction of the perimeter fence.  The cost of the 
perimeter fence shall be paid for by the parties in accordance with subsection 
(b) of this section.  The adjoining landowner shall not be liable for any 
damages caused by, or arising from, livestock pastured on the adjoining land 
that may wander onto the subdivided land. 

 
(b) Except as otherwise provide, the owner of any lawful fence which is or 

becomes a partition fence separating the owner's land from that belonging to 
some other person may require the person to pay for one-half (1/2) of what it 
would or does actually cost to construct the partition fence. In case of 
refusal, the owner may maintain a civil action against the person refusing 
and is entitled to recover one-half (1/2) of what it would or did actually cost 
to construct that portion of the partition fence used by the person and costs 
of suit. The joint users of a partition fence shall contribute to the cost of 
maintenance in proportion to their respective interests and if either refuses to 
pay his share of the cost of maintenance, the other may recover maintenance 
costs in the manner provided for recovering the cost of construction. 
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CHAPTER 7 
MAJOR LAND DIVISION 

 
Section 1. Purpose. This section establishes the process to review and approve major land 

division within Converse County. Major land divisions require a subdivision 
permit. W.S. 18-5-316. 

 
Section 2. Definition. A Major Land Division is a division of land which creates parcels 

that are thirty-five (35) acres or larger and up to eighty (80) acres in size 
inclusive. 

 
Section 3. Requirements for Large Acreage Division Permits. 

 
Except as provided in this subsection, each lawfully recorded parcel of land on 
July 1, 2008 shall be exempted from all provisions of this section other than 
compliance with paragraphs b.(i) through b.(iii) of this subsection and W.S. 18-5-
317 and shall be allowed to be divided into not more than ten (10) parcels of 
eighty (80) acres or less in size, provided that each new or remaining parcel is no 
less than thirty-five (35) acres.  Parcels created pursuant to this exemption may be 
created at any time and may be created over a period of years through separate 
transactions.  In no case, however, shall this exemption be used to create more 
than ten (10) parcels of land from each original parcel and each parcel created 
after July 1, 2008 shall be subject to this section and W.S. 18-5-317 as otherwise 
provided in this section.  Boundary adjustments between or among parcels shall 
not be considered as a division of property subject to the limitations in this 
section. The provisions of W.S. 18-5-306 and 18-5-315 shall not be applicable to 
a subdivision of land under this section. Before granting the exemption provided 
in this subsection the Board of County Commissioners shall require the person 
seeking the exemption to submit any or all of the following: 

 
Section 4. Submittal Requirements:   
 

a.  The applicant shall submit proof that a Notice of Intent to Divide (see 
Appendix “U”) has been published twice in two separate weeks within 30 
days of submitting the application for a major land division. 

 
b.  The subdivider shall obtain a Major Land Division permit (see Appendix “V”) 

pursuant to this section and shall submit the following:  
 

 (i)  A legal description or recordable survey containing the following: 
 

(A)  Date of preparation, scale and north arrow;  
 

(B)  The location of the subdivision units including the section, township 
and range;  

 
(C)  The location and dimension of access and utilities easements, which 

shall conform to the requirements of W.S. 18-5-303 (b). 
 

(ii)  Evidence of compliance with paragraph c. (viii) of this section; 
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(iii)  If a centralized water supply system is proposed on the parcel or 

parcels, a scientific report evaluating the water supply system proposed 
and the adequacy and safety of the system.  The scientific report shall 
include information relative to the potential availability and quality of 
groundwater proposed within the parcel or parcels which may consist of 
new data, existing data on other working wells in the area, or other data, 
including drilling logs, from a test well drilled on the parcel or parcels 
indicating soil types, depth, quantity and quality of water produced in 
the test well.  Where individual on-lot wells are proposed, the scientific 
report shall not be required and the words "NO PROPOSED 
CENTRAL WATER SUPPLY SYSTEM”, in bold capital letters 
shall appear on all offers, contracts, agreements and plats relating to the 
parcel or parcels. 

 
c.  The subdivider shall submit with the application for subdivision permit the 

following information: 
 

(i)  A survey plat submitted by the applicant containing the following:  
 

(A)  Date of preparation, scale and north arrow;  
 

(B)  The location of the division including the section, township and 
range;  

 
(C)  The location and dimension of existing and proposed lots, parcels, 

streets, alleys, roads, highways, public ways, utility rights-of-way, 
easements, parks and the location of proposed permanent buildings 
and structures if known. 

 
(ii)  Evidence that:  

 
(A)  The applicant or his duly authorized agent who offers any part of 

the division for sale or who solicits any offers for the purchase 
thereof, may convey merchantable title subject only to noted 
reservations or restrictions of record and subject only to a 
proportionate share of real property taxes or assessments charged 
or assessed for the year in which any such sale may be legally 
effected; or  

 
(B)  Binding arrangements have been made by the person or his duly 

authorized agent who offers any part of the subdivision for sale, to 
assure purchasers of any part of the subdivision that upon full 
payment of the purchase price a deed can and will be delivered 
conveying merchantable title subject only to noted reservations or 
restrictions of record and subject only to a proportionate share of 
such taxes and assessments thereon as may be levied or assessed 
for the year in which the sale may be legally effected.   
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(iii)  A scientific report evaluating the sewage system proposed for the 
subdivision and the adequacy and safety of the system.  Where 
individual on-lot sewage systems are proposed, the words "NO 
PROPOSED CENTRALIZED SEWAGE SYSTEM”, in bold capital 
letters shall appear on all offers, contracts, agreements and plats relating 
to the subdivision; 

 
(iv)  If the subdivider proposes to utilize adjoining property for sewers, 

drainage, sewer lines, power lines or other utilities, the subdivider shall 
provide copies of binding easements of not less than twenty (20) feet in 
width for the proposed facilities from each property owner over whose 
land such services shall extend and shall provide a minimum access 
roadway right-of-way of sixty (60) feet to the subdivision for all public 
ways.  Where no or limited on-lot utility connections are proposed, the 
words "NO PROPOSED UTILITY CONNECTIONS" or 
"LIMITED UTILITY CONNECTIONS", as appropriate, in bold 
capital letters shall appear on all offers, contracts, agreements and plats 
relating to the subdivision.  A permit shall not be denied for failure to 
provide on-lot utility connections;  

 
(v)  A scientific report evaluating the water supply system proposed for the 

subdivision and the adequacy and safety of the system.  The scientific 
report shall include information relative to the potential availability and 
quality of groundwater proposed within the subdivision which may 
consist of new data, existing data on other working wells in the area, or 
other data, including drilling logs, from a test well drilled within the 
proposed subdivision indicating soil types, depth, quantity and quality of 
water produced in the test well.  Where individual on-lot wells are 
proposed, the words "NO PROPOSED CENTRAL WATER 
SUPPLY SYSTEM”, in bold capital letters shall appear on all offers, 
contracts, agreements and plats relating to the subdivision;  

 
(vi)  Documentation that adequate ingress and egress access has been provided 

to all proposed lots, units, tracts and parcels and that all proposed lots, 
units, tracts, parcels, streets, alleys and roadways within the subdivision 
conform to the minimum standards adopted by the board and applied 
uniformly throughout the county which shall not in itself constitute 
consent of the Board of County Commissioners to locate, repair or 
maintain roadways and facilities. If, however, the subdivider proposes to 
make any streets, alleys or roadways private, then the subdivider shall 
submit to the Board of County Commissioners properly acknowledged 
written certification that certain streets, alleys or roadways within the 
subdivision shall remain private and the Board of County Commissioners 
shall be under no obligation to repair, maintain or accept any dedication 
of these roads to the public use.  If no such public maintenance is 
contemplated on any of the roads, the subdivider shall put a legend on the 
plat of the subdivision and on all offers, contracts or agreements for the 
sale and purchase of lots within the subdivision showing the streets, alleys 
and roadways showing in capital letters "NO PUBLIC 
MAINTENANCE OF SPECIFIED STREETS OR ROADS"; 
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(vii) Documentation that the subdivider has adequate financial resources to 

develop and complete any facility proposed or represented to be the 
responsibility of the subdivider, including but not limited to water supply 
systems, sewage systems, streets and roadways. The applicant shall 
provide a performance bond, acceptable letter of credit or other sufficient 
financial commitment to assure that any facilities proposed or represented 
to be part of the subdivision will in fact be completed as proposed, or 
escrow sufficient monies out of land sales to guarantee that the above 
facilities are installed.  The amount of any bond or other financial 
commitment or escrow required under this paragraph shall reflect the 
estimated costs of providing the facilities; 

 
(viii)  With respect to any water rights appurtenant to lands to be subdivided in 

accordance with this section and prior to final approval of the subdivision 
the subdivider shall provide: 

 
(A)  Evidence that the subdivider has submitted to the State Engineer’s 

Office the documentation necessary to relinquish the water rights and 
has notified purchasers and the Board of County Commissioners of 
this action; or 

 
(B)  Evidence that the subdivider has submitted to the State Engineer’s 

Office the documentation necessary to change the use, place of use or 
point of diversion to provide for beneficial use of the water rights 
outside the subdivision; or 

 
(C)  A plan, a copy of which was submitted to and approved by the State 

Engineer’s Office prior to the final approval of the subdivision 
application, for the distribution of the water rights appurtenant to the 
land to be subdivided. The plan shall specify the distribution of the 
water to the lots within the subdivision and shall include all 
appropriate applications for change of use, change of place of use or 
change in point of diversion or means of conveyance in accordance 
with W.S. 41-3-103, 41-3-104 or 41-3-114;  

 
(D)  If the subdivision is located within lands served by a ditch, irrigation 

company or association or by an unorganized ditch, evidence that the 
plan has been submitted at least sixty (60) days prior to the submittal 
of the application for the subdivision permit to the district board 
company, or association, or the remaining appropriators in the case of 
an unorganized ditch for their review and recommendations; and 

 
(E)  Evidence that the subdivider will specifically state on all offers 

relative to the subdivision his intent to comply with this paragraph 
and that the seller does not warrant to a purchaser that he shall have 
any rights to the natural flow of any stream within or adjacent to the 
proposed subdivision. He shall further state that the Wyoming law 
does not recognize any riparian rights to the continued natural flow of 
a stream or river for persons living on the banks of the stream or river. 
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 (F)  If the subdivision is located within the boundaries of the LaPrele 
Irrigation District, the application shall include a review and 
recommendations from the LaPrele Irrigation District regarding the 
attached water rights and the Irrigation District’s easements.  If there 
is a conflict with the Irrigation District’s recommendations, the 
applicant shall certify that it has met with the Irrigation District and 
made a good faith effort to resolve any conflicts with the LaPrele 
Irrigation District; and the mailing address is: 

 
LaPrele Irrigation District 
P.O. Box 115 
Douglas, WY  82633 

 
(G)  If the subdivision will create a significant additional burden or risk of 

liability to the LaPrele Irrigation District, other irrigation district 
company, association or remaining appropriators including 
appropriators on an unorganized ditch, the applicant shall provide an 
adequate and responsible plan to reduce or eliminate the additional 
burden or risk of liability. 

 
d.    The Board of County Commissioners shall require the applicant to obtain review 

and recommendations from the Converse County Conservation District regarding 
soil suitability, erosion control, sedimentation and flooding problems. The review 
and recommendations shall be completed within sixty (60) days.  The mailing 
address is: 

 
    Converse County Conservation District 
    911 S. Windriver Dr. 
    Douglas, WY  82633 

 
e.   The Board of County Commissioners shall require the applicant to obtain review 

and recommendations from the Fire Suppression Authority Board or any fire 
protection district in which any portion of the subdivision lies, from the authority 
having jurisdiction over fire prevention and protection in the area or from the 
nearest fire protection district if no part of the subdivision lies within a fire 
protection district, regarding adequacy of fire protection measures.  If the entire 
subdivision does not lie within a fire protection district and no city, town or fire 
protection district is obligated to provide fire protection pursuant to an agreement 
authorized by law the subdivider shall put a legend on the plat of the subdivision 
and on all offers, contracts or agreements for the sale and purchase of lots within 
the subdivision showing in capital letters "LOTS ARE NOT PART OF A FIRE 
PROTECTION DISTRICT AND FIRE PROTECTION IS NOT 
OTHERWISE PROVIDED". 

 
f.    If the permit is approved the Board of County Commissioners shall require the 

applicant to put a legend on the plat and on all offers, contracts or agreements for 
the sale and purchase of lots within the subdivision showing in capital letters 
"THE SURFACE ESTATE OF THE LAND TO BE SUBDIVIDED IS 
SUBJECT TO FULL AND EFFECTIVE DEVELOPMENT OF THE 
MINERAL ESTATE". 
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g.   Nothing in this section shall require the acquisition of a permit for the sale or 
disposition of lands that on or before July 1, 2008 have been developed and 
promoted as part of a large acre subdivision as evidenced by dated plat maps, sales 
brochures or other evidence acceptable to the Board of County Commissioners. 

 
h.    If the lots, units, tracts or parcels created pursuant to a permit issued under this 

section are used for agricultural purposes and otherwise qualify as agricultural 
land for purposes of W.S. 39-13-103(b)(x), the lots, units, tracts or parcels shall be 
deemed not to be part of a platted subdivision for purposes of W.S. 
39-13-103(b)(x)(B)(II). 

 
Section 5.  Construction and maintenance of partition fences.  
 

(a) For subdivisions as defined in W.S. 18-5-302(a)(vii), the subdivider shall be 
responsible for the construction of the perimeter fence.  The cost of the 
perimeter fence shall be paid for by the parties in accordance with subsection 
(b) of this section.  The adjoining landowner shall not be liable for any 
damages caused by, or arising from, livestock pastured on the adjoining land 
that may wander onto the subdivided land. 

 
(b) Except as otherwise provide, the owner of any lawful fence which is or 

becomes a partition fence separating the owner's land from that belonging to 
some other person may require the person to pay for one-half (1/2) of what it 
would or does actually cost to construct the partition fence. In case of 
refusal, the owner may maintain a civil action against the person refusing 
and is entitled to recover one-half (1/2) of what it would or did actually cost 
to construct that portion of the partition fence used by the person and costs 
of suit. The joint users of a partition fence shall contribute to the cost of 
maintenance in proportion to their respective interests and if either refuses to 
pay his share of the cost of maintenance, the other may recover maintenance 
costs in the manner provided for recovering the cost of construction. 
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CHAPTER 8 
SUBDIVISION DESIGN STANDARDS 

 
Section 1.  Planning Considerations. 
 

A. The County Planning & Zoning Commission shall study and review all 
subdivision plats in relation to the general character of the area, the general 
requirements of the County Land Use Plan, and the particular requirements of 
the neighborhood. 

 
B. Particular consideration will be given to topography in relation to the 

suitability of the land for development, flooding, storm drainage, and 
preservation of natural areas for open space. 

 
C. Land subject to flooding shall be set aside for uses which will not aggravate 

the danger of flood hazard, will not be endangered by flooding, or will not 
endanger the general health, safety or welfare of the county in accordance with 
the Converse County Flood Damage Prevention Regulations and subsequent 
updates. 

 
D. Land area for floodways, natural areas, schools, parks, open spaces, and future 

road rights-of-way shall be reserved and located according to good planning 
practices and principles and the County Land Use Plan. 

 
E. Where an entire parcel is not subdivided, the subdivider must indicate his 

intended plans for disposition of the remainder of the parcel. 
 
Section 2.  General Standards 
 

A. The design and development of any subdivision shall preserve, insofar as it is 
practicable, the natural terrain, natural drainage, existing topsoil, trees, wildlife 
and fish habitats. 

 
B. Land subject to hazardous conditions such as land slides, rock falls, possible 

subsidence, shallow water table, open quarries, floods, and polluted or non-
potable water supply shall be identified and shall not be subdivided until the 
hazards have or will be mitigated by the subdivision and construction plans. 

 
C. General Design Criteria 

 
(1)  The subdividing of the land shall be such as to provide each lot with legal 

access. 
 

(2)  The lot size, width, depth, shape and orientation shall be appropriate for 
the location of the subdivision and for the type of and use contemplated. 

(3)  Depth and width of properties shall be adequate to provide for the off 
street service and parking facilities required by the type of use and 
development contemplated. 
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(4)  Corner lots for residential use shall have extra width to permit appropriate 
building setback from and orientation to both roads. 

 
(5)  Double frontage and reverse frontage lots should be avoided except where 

it is essential to provide separation of residential development from 
expressways and major arterial roads or overcome specific disadvantages 
or topography and orientation. 

 
(6)  Side lot lines shall be substantially at right angles or radial to road right-

of-way lines or centerlines. 
 

(7)  A single lot shall not be divided by a road, alley or other lot. 
 

(8)  Wedge shaped lots. In the case of irregular or wedge shaped lots, no lot 
shall be less than thirty (30) feet in width at the front property line. 

 
(9)  Flag lots are discouraged except for good cause.   

 
Section 3.  Road Standards. 
 

A.  Road Requirements shall be as follows: 
 

(1)  Road Plan. The road or road layout shall conform to any duly adopted 
County Land Use Plan and County Road Map, and/or functional 
classification map. 

 
(2)  Access to all subdivisions shall be from a public road. 

 
(3)  Local roads shall be laid out to discourage excessive through traffic. 

 
(4)  Provisions must be made, or the extensions of new roads, to connect to 

existing roads to provide an efficient road system. 
 

(5)  Not more than four lots shall front on a cul-de-sac, or a stub road unless a 
turnaround is provided with a minimum radius of 50’ constructed to the 
same standards as the road.  

 
(6)  Intersections of local roads with major roads shall be kept to a minimum. 

 
(7)  No more than two roads shall intersect at one point. 

 
(8)  Where a residential subdivision abuts a state highway or county road, 

service roads may be required. Driveways from subdivision lots shall not 
be permitted to have direct access to highways or county roads unless 
approved by the Board of County Commissioners and/or the Wyoming 
Department of Transportation.  County/State approach license may be 
required. 
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(9)  All new roads on a final plat shall be named and addressed in co-operation 
with the Converse County Assessor’s office. Roads shall have the names 
of existing roads which are in alignment in the county or in an adjoining 
municipality. There shall be no duplication of road names within the 
county. 

 
(10)  Dead-end roads shall be provided with turn-a-rounds with a minimum 

radius of 50’ constructed to the same standards as the road.  
 
(11)  The developer shall furnish and install all necessary road signs in the 

subdivision and where the subdivision access road(s) abuts any county or 
state road. These signs shall be of the size and type as directed by the 
Board of County Commissioners and in compliance with the manual on 
Uniform Traffic Control Devices or as defined in Appendix “S”- 
Marking of Roads and Address Markers.. 

 
B.  Functional road classification.  Roads shall meet the following requirements: 

(1)  Arterial: A roadway designed to serve heavy traffic flow between heavy 
traffic generating areas, such as a divided or multi-lane roadway, with 
arterials in urban areas carrying more than 10,000 vehicles per day. 
Arterials shall have a 100-foot right-of-way, and shall be paved with four 
12-foot travel lanes.  Urban arterials shall have curb walk, or curb, gutter 
and separate walkway.  Rural arterials shall have six-foot shoulders and 
drainage ditches. 

 
(2)  Collector:  A road designed to carry vehicular traffic for a neighborhood, 

designed as a connector road to an arterial which carries variable traffic in 
rural areas and up to 10,000 vehicles a day in urban areas. Urban collectors 
shall have an 80 foot right-of-way, shall be paved, have two 12-foot travel 
ways, two eight-foot parking lanes and curb walks or curb, gutter and 
separate walkway.  Rural collectors shall have an eighty-foot right-of-way, 
be paved with two 12-foot travel ways, two paved six-foot shoulders and 
drainage ditches. 

 
(3)  Local (minor):  A road designed to serve primarily as a direct access to 

fronting properties, carrying up to 3,000 vehicles per day in urban areas 
and variable traffic in rural areas. Urban local roads shall have a 60 foot 
right-of-way as determined by the County, shall have two ten-foot travel 
ways, two four-foot parking lanes and curb walks or curb and gutter and 
walkway. Rural locals shall have a 60 foot right-of-way as determined by 
the County and two 11-foot travel ways and two 2-foot shoulders. 
Pavement is optional for rural locals as determined by the Board of 
County Commissioners.  

 
(4)  Alley: A minor way, having a right-of-way of twenty feet, which is use 

primarily for vehicular service access to the rear or side of properties 
which abut a street. 

(5)  Cul-de-sac: A short dead-end street terminating in a vehicular turn-around 
with a minimum radius of 50’ constructed to the same standards as the 
road. 
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(6)  Stub Road: An internal road extending to a subdivision boundary and 

terminating. 
 

(7)  Urban arterial, collector and local roads are those extending existing 
municipal roads. Urban arterial, collector and local roads shall be designed 
to match the adjacent road width, curb and gutter and sidewalk design, as 
determined by the Board of County Commissioners. 

 
Section 4.  Other Standards.  All excess material such as boulders, felled trees, limbs 

and roots, resulting from the construction of roads or other required 
improvements shall be disposed of in a manner approved by the appropriate 
County Official.  Arrangements for the disposal of such materials shall be 
provided for in the Subdivision Improvement Agreement or other agreements 
or contracts approved by the County Attorney and the Board of County 
Commissioners. 

 
Section 5.  General Policy on Roads and Paving.  

A.  If deemed necessary by the Board of County Commissioners, paving of roads 
may be required for subdivisions with proposed densities two (2) or more 
dwelling units per acre, or if the development is within one mile of a 
municipality. 

 
B.  Roads shall be paved according to the specifications of the Converse County 

Road Standards or surfaced with a minimum of crushed rock or gravel surface 
as designed by a professional engineer and/or approved by the County. 

 
C.  Road designs for subdivisions shall meet the following requirements: 

 
(1)  All paved subdivision roads shall be designed by a professional engineer 

licensed by the State of Wyoming. The roads shall be designed to provide 
adequate support and surface for the anticipated traffic. 

 
(2)  The developer’s engineer shall also consider soil, water, and any other 

conditions necessary for the design and construction of serviceable roads. 
 

(3)  Prior to the signing of the plat by the Converse County Commissioners the 
developer’s engineer shall certify to the Commissioners in writing that the 
subdivision roads were constructed in accordance with the design 
specifications or the developer shall guarantee construction of the roads to 
specifications through the Subdivision Improvement Agreement and/or 
necessary financial guarantees. 

 
(4)  If a development extends a municipality roadway, the design of that 

roadway shall match the existing municipal roadway. 
 

(5)  Road improvements done after initial installation by a homeowners 
association or improvement and service district, shall meet these County 
Road Standards; 
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a.  Right-of-way width:  Streets shall have the following minimum right-
of-way: 

 
Arterial:   One-hundred fifty (150) feet 
Collector:   Eighty (80) feet 
Local/Service Road:    Sixty (60) feet 

 
All roads shall meet or exceed the following minimum standards: 

 
Minimum right-of-way: Sixty (60) feet 
Minimum travel way:  Twenty-four (24) feet 
Minimum shoulder width:   Two (2) feet 
Minimum gravel base:  Four (4) inches 

 
Half-streets shall not be permitted 
Dead-end streets (NOT including cul-de-sacs) shall not be 
permitted. 

 
b.   Where a subdivision abuts a major route, service roads shall be 

required. 
 

c.   Where a subdivision borders a railroad right-of-way, freeway, 
arterial, or collector street, a buffer area of not less than twenty (20) 
feet may be required. 

 
d.  All roads, bridges, and auto gates (cattle guards) shall be designed to 

sustain a minimum gross vehicle weight as defined by AASHTO 
Standards HS-25. 

 
e. All street and roadway rights-of-ways shall consist of an easement 

granted by the subdivider to the owners of the lots in the subdivision, 
to their guests and invites, and to authorized public vehicles, 
equipment and personnel for roadway, utility and emergency services.  
The easement and right-of-way shall be of the above-required total 
widths, extending where practical one-half (1/2) the required width on 
each side of the abutting platted lot boundaries. 
 

f.  The owners of the lots within the subdivision shall be responsible for 
the construction and maintenance of all such streets and roadways 
within the subdivision. 
 

CONVERSE COUNTY DOES NOT AND WILL NOT ASSUME ANY 
RESPONSIBILITY FOR THE CONSTRUCTION OR MAINTENANCE OF 

ROADS OR STREETS WITHIN THE SUBDIVISIONS OR OF THOSE 
CONNECTING THE SUBDIVISIONS TO ANY PUBLIC ROAD. 

 
D.  Developers are strongly encouraged to implement improvement and service 

districts to fund future maintenance and improvements to roads and other 
infrastructures. 
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Section 6.  Mountain Roads.  For roadways in mountainous areas, rights-of-way may be 
reduced to fifty feet and the roadway width reduced to twenty feet while still 
maintaining adequate width and height for emergency vehicles. 

 
Section 7.  Curbs and Gutters. 
 

Curb and gutter may be required where a development extends to a municipal 
street which has curb and gutter.  Design of curb and gutter and road width 
shall conform to that of the contiguous city or town. 

 
Section 8.  Sidewalks. 
 

A.  Sidewalks may be required: 
 

(1)  Sidewalks may be required where a development extends to a municipal 
street which has sidewalks.  Design of sidewalks shall conform to that of 
the contiguous city or town. 

 
(2)  Along roads where, in the opinion of the Board of County Commissioners, 

pedestrian usage is anticipated. 
 

(3)  In all cases where school site dedication is required. 
 

B.  The minimum width of the sidewalk shall be four feet, excluding the curb and 
gutter.  Sidewalks may be separated from curb and gutter. 

 
Section 9.  Pedestrian Walkways.  Pedestrian walkways may be required to provide access 

to parks or open spaces, schools or other similar areas where in the opinion of the 
Board of County Commissioners significant pedestrian circulation is anticipated. 
Ten (10) foot easements may be required where deemed necessary. 

 
Section 10.  Road Lighting.  Road lighting capable of illumination of roads and pedestrian 

walkways for safe movement of vehicles and pedestrians at night may be 
required if the development extends a municipal road which has lighting or as 
required by the Board of County Commissioners.  The developer shall be 
responsible for installation and maintenance of the lighting. 

 
Section 11.  Block Standards. Block lengths shall be designed to provide for convenient 

access and circulation for emergency vehicles. 
 
Section 12.  Easement Standards. 

A.  All lots shall have a ten (10) foot perimeter utility easement.  This provision 
may be waived for small lots upon application by the developer. 

 
B.  Easements shall be designed so as to provide efficient and practical 

installation of utilities. Public utility installations shall be so located as to 
permit multiple installations within the easements. 
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Section 13.  Alley Standards.  Service access to the interior of blocks may be permitted in 
certain instances through alleys.  Alleys must be indicated on the plat and have a 
minimum width of twenty (20) feet. 

 
Section 14.  Signs.  Stop signs and street name signs shall be installed by the Developer in 

accordance with the manual on Uniform Traffic Control Devices. 
 
Section 15.  Approaches.  Approaches to County roads are permitted by the County through 

an Access Permit.  
 
Section 16.  Utility Standards.  Telephone lines, electric lines and other like utility services 

may be required to be placed underground in subdivisions where the lot(s) size 
falls below four (4) acres or is within a one (1) mile radius of a municipality.  
The developer shall be responsible for installation of utilities. 

 
Section 17.  Sewer Standards. 

A. Subdividers interested in land development are encouraged to investigate 
sewage disposal options prior to land acquisition. In all new proposed 
subdivisions within one mile of a municipality, every effort shall be made to 
provide public sewage collection and disposal systems.   
 

B.  All public sewage systems must obtain a permit for construction issued by 
the State of Wyoming Department of Environmental Quality, and shall also 
meet all adopted rules and regulations of Converse County. 

 
Section 18.  Water Standards. 
 

A. Subdividers interested in land development are encouraged to investigate 
water availability prior to land acquisition.  In all new proposed 
subdivisions within one mile of a municipality, every effort shall be made 
to provide water supply systems  

 
B. Water availability shall be listed on the subdivision plat. Categories of water 

available shall be listed as: 
1.  Water not proven, 

 
2.  Water has been proven through an existing permitted ground water well on 

the property to be subdivided, 
 

3.  Water has been proven, but quality is questionable. 
 

4.  Potable water is proven on each lot. 
 

C.   Plans and specifications for community potable water supply systems and 
water distribution systems shall meet the approval of the State of Wyoming 
Environmental Quality Agency and all adopted rules and regulations of the 
State and Converse County. 

 
D.  The internal distribution system shall be designed to meet initial and future 

extensions to the original system. 
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E.  Water Supply.  Public water supply systems shall be reviewed and approved 

by DEQ. Water wells or supplies shall be registered with the Wyoming State 
Engineer’s Office and shall meet the “Water Well Minimum Construction 
Standards”, State Engineer’s Office latest addition.  All construction of any 
type water system or supply shall be in accordance with all adopted rules and 
regulations of the State and Converse County. 

 
F.  Water Rights.  The applicant must comply with state law regarding the 

acquisition and/or disposition of water rights on subdivisions. 
 
Section 19.  Fire Safety Standards. 

In areas served by public water systems, fire hydrants shall be located as 
required and be of a type approved by the County Fire Officials. 

 
Section 20.  Guarantee of Public Improvements. 
 

A.  No final plat shall be recorded until the subdivider has completed all public 
improvements or the applicant and Board of County Commissioners have 
executed a Subdivision Improvements Agreement.  A subdivision 
improvements agreement shall require installation or construction of public 
improvements shown in the final plat documents, together with collateral 
which is sufficient, in the judgment of the Board of County Commissioners, 
to ensure completion of said improvements. 

 
B.  As improvements are completed the subdivider may apply to the Board of 

County Commissioners for a release of part or all of the collateral deposited 
with the Board of County Commissioners. Upon inspection and approval, the 
Board of County Commissioners shall release said collateral. If the Board of 
County Commissioners determines that any of such improvements are not 
constructed in substantial compliance with specifications, it shall furnish the 
subdivider a list of specific deficiencies and shall be entitled to retain 
collateral sufficient to ensure such substantial compliance. 

 
C.  The following improvements shall be constructed as stipulated in the 

Subdivision improvement Agreement (see Appendix L) or other agreements 
or contracts in a manner approved by the Board of County Commissioners 
consistent with sound construction and local practice. Where specific 
requirements are spelled out in other sections of this Resolution they shall 
apply. 

 
(1)  Road, grading and surfacing. 

 
(2)  Curbs and gutters, if required. 

 
(3)  Street lights, if required. 

 
(4)  Sidewalks, if required. 

 
(5)  Sanitary sewer laterals and treatment, where required. 
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(6)  Storm sewers or storm drainage system, as required. 

 
(7)  Fire fighting equipment, where applicable. 

 
(8)  Water distribution and treatment system, where applicable. 

 
(9)  Permanent reference monuments. 

 
(10)  Phone and electric lines for major subdivisions only.  The Board of 

County Commissioners may require underground installation. 
 

(11)  Other facilities as may be specified or required in this Resolution by the 
Board of County Commissioners. 

 
Section 21.  Recreational Vehicle Parks:  All RV Parks created by a division of land that 

can be severed and transferred to a second party operated in Converse County 
with or without compensation to the owner of the real property on which they 
are located are subject to these Regulations.  All RV Parks existing prior to the 
adoption of these Regulations shall meet the requirements of these Regulations if 
there are any additions or expansion of facilities. The following requirements are 
in addition to all other design standards outlined in this chapter. 
 
A.  A subdivision permit as provided for by these Regulations is required. 

 
B.  Design Requirements 

(1)  Minimum space size shall be eighteen hundred (1800) square feet.  
Minimum space width shall be thirty (30) feet.  Minimum space length 
shall be sixty (60) feet. 

 
(2)  All streets and roadways within the RV Park boundary shall be private 

driveways. 
(3)  Entrances to RV Parks shall have direct access to public streets or 

roads. If the RV Park is isolated from such public street or road, the 
subdivision shall provide an easement and right-of-way to such public 
street or road in the same manner as required by these Regulations.  

 
(4)  The interior street or roadway system shall provide for convenient and 

safe circulation.  Stub streets and cul-de-sacs shall be limited to a 
maximum of five hundred (500) feet and shall provide a minimum turn 
radius of fifty (50) feet. 

 
(5)  All two-way streets with no parking shall have a minimum width of 

twenty-four (24) feet. 
 

(6)  All one-way streets shall have a minimum width of twelve (12) feet. 
 

(7)  All streets and roads within the boundaries of the RV Park and access 
streets and roads shall be constructed to meet or exceed Converse 
County’s construction specifications. 
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(8)  Solid waste facilities, Sewage and Water Supply Systems shall meet the 

requirements of the Wyoming Mobile Home and Campground 
regulations. 

 
(9)  Every RV Park shall have at least one (1) approved sanitary dumping 

station for emptying sewage holding tanks and at least one (1) water 
station for filling water storage tanks. 

 
C.  Every RV Park shall meet State Fire Codes in relation to setbacks, and 

parking 
 

D.  Bathrooms and showers 
 

Bathrooms and showers shall be provided as required by the Wyoming 
Mobile Home Park and Campground Regulations. 

 
E.  Accessory uses 

Management headquarters, recreational facilities, bathrooms, showers, 
dumping stations, swimming pools, coin-operated laundry facilities, stores, 
and other uses and structures customarily incidental to the operation of an 
RV Park and Campground are permitted, subject to the following 
restrictions: 

 
(1)  Such facilities and establishments shall be restricted to their use by 

occupants of the RV Park. 
 

(2)  The structures housing such facilities shall not be directly accessible 
from any public street, but shall be accessible only from a street within 
the RV Park 

(3)  If the RV Park is an accessory to a larger commercial business there 
shall be no access restrictions. 

 
F.  All RV Parks shall be in compliance with all County adopted land use plans. 

 
G.  The Director of Special Projects shall annually inspect all RV Parks that fall 

under these Regulations. 
 

CONVERSE COUNTY DOES NOT AND SHALL NOT 
ACCEPT ANY RESPONSIBILITY FOR CONSTRUCTION OR 

MAINTENANCE OF ANY STREETS OR ROADWAYS 
IN RECREATIONAL VEHICLE PARKS. 

 
Section 22:  Mobile Home Parks: Mobile Home Parks:  All mobile home parks created by a 

division of land that can be severed and transferred to a second party operated in 
Converse County with or without compensation to the owner of the real property 
upon which they are located are subject to these Regulations.  All mobile home 
parks existing prior to the adoption of these Regulations shall meet the 
requirements of these Regulations if there is any expansion of facilities.  The 
following requirements are in addition to all other design standards outlined in 
this chapter. 
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A.  Subdivision permit required 
 
B.  General Design Requirements 

(1)  A development plan must be submitted, reviewed, and approved prior to 
the construction of a mobile home park. 

 
(2)  The maximum densities permitted shall not exceed eight (8) mobile 

homes or trailers per acre. 
 

(3)  Minimum area per mobile home or trailer shall be five thousand four 
hundred forty-five (5445) square feet. 

(4)  Every Mobile Home Park shall meet State Fire Codes in relation to 
setbacks, and parking 

 
(5)  Where required by the Board of County Commissioners screening shall 

be provided to separate residential and non-residential uses. 
 

(6)  Solid waste:  Areas for centrally located solid waste collection shall be 
provided and shall be maintained in a healthful and sanitary manner. 

 
(7)  Streets and access: 
 

a.  Entrances to mobile home parks shall have access to a public street 
or road. 

 
b.  If the mobile home park is isolated from such public street or road, 

the subdivider shall provide an easement and right-of-way to such 
public street or road in the same manner as required by these 
Regulations. 

 
c.  The interior street or roadway system shall provide for convenient 

and safe circulation.  Stub streets and cul-de-sacs shall be limited to 
a maximum of five hundred (500) feet and shall provide a minimum 
turn radius of fifty (50) feet. 

 
d.  All entrance and collector streets with parking shall have a minimum 

width of forty (40) feet. 
 

e.  All other minor streets or drives with no parking shall have a 
minimum width of twenty-four (24) feet. 

 
f.  All streets and roadways within the boundaries of the mobile home 

park shall be constructed to meet or exceed the county construction 
specifications.  As a minimum, all streets or roadways shall be of 
hard surface such as asphalt or concrete, and shall be adequately 
drained. 

 
g.  The construction and maintenance of all streets and roadways in the 

mobile home park shall be the responsibility of the owner of the 
mobile home park. 
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C.  All Mobile Home Parks shall be in compliance with all County adopted land 
use plans. 

 
D.  The Director of Special Projects shall annually inspect all Mobile Home 

Parks that fall under these Regulations. 
 

CONVERSE COUNTY DOES NOT AND SHALL NOT 
ACCEPT ANY RESPONSIBILITY FOR CONSTRUCTION OR 

MAINTENANCE OF ANY STREETS OR ROADWAYS 
IN A MOBILE HOME PARK. 
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CHAPTER 9 
PLAT VACATIONS, AMENDMENTS,  

RESUBDIVISION OR REPLATS 
 
 
Section 1.  Vacation of Plat. 
 

A.  In accordance with Wyoming Statutes 34-12-106 et. seq. any plat may be 
vacated at any time before the sale of lots by filing a written instrument duly 
executed with the County Clerk, provided that the vacation of the subdivision 
will not interfere with sound and proper development nor deny public access 
to adjacent property, utilities, or other improvements. 

 
The effect of the vacation shall be to divest all public rights in the roads, 
alleys, commons, and public ground laid out or described in such plat. In cases 
where any lots have been sold, the plat may be vacated provided all the owners 
of the lots in such plat join in the application to vacate.  

 
B.  Roads and alleys platted and laid out under the provisions of these regulations 

or laid out under any prior law of the State of Wyoming regulating private 
plats may be altered or vacated in the manner provided by law for the 
alteration and discontinuance of highways. 

 
C.  Any part of a plat may be vacated under the provisions and subject to the 

conditions of this Resolution and provided the vacation does not abridge or 
destroy any of the rights and privileges of other proprietors in said plat, or 
authorizes the closing or obstruction of any public highways laid out according 
to law. The Converse County Board of Commissioners has the authority to 
approve vacations.  

 
D.  If the vacation request is approved, the Converse County Clerk shall write in 

plain, legible letters across that part of said plat so vacated, the word 
“VACATED” and shall also make a reference on the same to the volume and 
page in which the said instrument of vacation is recorded.   

 
E.  Land covered by a vacated plat may be re-platted as described by these 

regulations.  Any later replatting of an area already platted and not vacated 
shall be construed to be a request for the vacation of the original plat or portion 
thereof. Any such plat, once approved and recorded shall act to vacate the 
original plat which it replaces. 

 
Section 2.  Procedure for Processing Plat Vacations.  
 

A.  The applicant shall submit an affidavit signed by all the owners of the lots in 
such plat (if applicable) indicating that the intention is to vacate a platted 
subdivision in its entirety or a portion of the platted subdivision. 

 
B.  In cases where any lots have been sold, the plat may be vacated provided all 

the owners of the lots in such plat join in the application to vacate.  
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C.  Applicant shall submit proof that a Notice of Intent to Vacate (see Appendix 
“R” – revised to indicate the proposed vacation) has been published twice in 
two separate weeks within 30 days of submitting the vacation application. 

 
D.  Applicant shall submit proof of ownership of the proposed subdivision 

vacation. 
 

E.  Applicant shall pay the subdivision permit fee established by the Board of 
County Commissioners. 

 
F.  The Special Projects Office shall transmit one (1) copy of the vacation  

affidavit to the following entities through certified, return receipt with the 
U.S. Postal Service mail: 

 
1.  All adjacent landowners, 
2.  The County Fire Warden and/or Municipal Fire Department 
3.  All applicable public utilities, 
4.  All improvement and service districts, 
5.  All appropriate irrigation districts 
6.  The appropriate governmental agencies and departments,  
7.  The appropriate school district  
8.  All service providers 
9.  Any municipality within a three-mile radius of any portion of the proposed 

subdivision 
10.  All other agencies as deemed necessary, such as Wyoming Department of 

Transportation 
11.  County Surveyor 

 
And hand deliver to the following County Offices: 
 

1. County Attorney 
2. County Assessor 
C. County Clerk 

 
F.  Adjacent landowners, public utilities, governmental agencies and departments, 

schools and/or service providers shall notify the Special Projects Office in 
writing within two (2) weeks of any objection to the proposed vacation. 

 
G.   The Special Projects Office shall transmit the vacation proposal to the Board 

of County Commissions along with any written comments from adjacent 
landowners, public utilities, governmental agencies and departments, schools 
and/or service providers. 

 
H.  The Board of County Commissioners may conduct a public hearing as 

provided by law.  If the vacation request is approved by the Board of County 
Commissioners, the applicant shall file the duly executed vacation affidavit 
with the County Clerk and the Converse County Clerk shall write in plain, 
legible letters across that part of said plat so vacated, the word “VACATED” 
and shall also make a reference on the same to the volume and page in which 
the said instrument of vacation is recorded 
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Section 3.  Amendment of Recorded Plats.  
 

Any amendment to a recorded plat which has been filed with the County Clerk 
will require an amended plat, certified by a land surveyor licensed with the State 
of Wyoming.  The amended plat will clearly indicate what is being amended from 
the original recorded plat and be signed by any and all affected entities. 

 
Section 4.  Re-subdivisions or Replats. 
 

The re-subdivision or replat of any lots, tracts, or parcels, or the relocation or 
addition of roads within a subdivision shall be considered a new subdivision and 
a plat shall be prepared and submitted in compliance with the requirements for 
subdivisions as set forth in this Resolution. 
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CHAPTER 10 
PUBLIC SITES AND OPEN SPACES 

 
 
 
 
 
 
 
 
 
 

INTENTIONALLY 
 

LEFT 
 

BLANK 
 



Approved and Adopted as Amended by the Converse County Board of Commissioners November 4, 2009, August 3 and October 18, 2011 
Approved and Adopted by the Converse County Board of Commissioners February 4, 2009 

These Subdivision Regulations supersede and replace any previous regulations adopted. 
All references to Wyoming State Statutes are current as of the date of adoption. 

 
56  

CHAPTER 11 
EXCEPTIONS, AMENDMENTS, SEPARABILITY, 

PENALTY, ADMINISTRATIVE LIABILITY, ADOPTION 
 
Section 1.  Exceptions 
 

A.  The Board of County Commissioners may authorize exceptions from the 
design standards and this Resolution in cases where, due to exceptional 
topographical conditions or other conditions peculiar to the site or other 
conditions or circumstances an unnecessary hardship is placed on the 
subdivider. Such an exception shall not be granted if it would be detrimental 
to the public goals established in the adopted County Land Use Plan, this 
Resolution, or impair the intent and purposes of this Resolution. 

 
B.  A request for exceptions shall be submitted in writing and will be referred to 

the County Planning & Zoning Commission for comments and 
recommendations prior to any action being taken by the Board of County 
Commissioners. The findings and actions of the Board of County 
Commissioners with respect to each exception request shall be stated in 
writing in the minutes of the Board of County Commissioners. In granting 
approval, the Board of County Commissioners may require such conditions as 
will ensure substantial compliance with the objectives and standards of this 
Resolution. 

 
Section 2.  Amendments From time to time the Board of County Commissioners may 

amend this Subdivision Regulation Resolution. Amendments shall be made in 
conformance with W.S. 18-5-301 et. seq., and the Wyoming Administrative 
Procedures Act, W.S. 16-3-101 et. seq. 

 
Section 3.  Separability 

A.  If any provision of this Resolution is declared to be invalid by a decision of 
any court of competent jurisdiction: 

 
(1)  Any such decision shall be limited to that provision or provisions which 

are expressly stated in the decision to be invalid; and 
 

(2)  Such decision shall not affect, impair, or nullify this Resolution as a whole 
or any other part thereof, and the remainder shall remain in force. 

 
B.  If the application of any provision of this Resolution to any tract of land is 

declared to be invalid by a decision of a court of competent jurisdiction: 
 

(1)  The effect of such decision shall be limited to that tract of land 
immediately involved in the controversy, action or proceeding in which the 
judgment or decree of invalidity was rendered; and 

 
(2)  Such decision shall not affect, impair, or nullify this Resolution as a whole 

or the application of any provision thereof, to any other tract of land. 
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Section 4.  Penalty  Pursuant to W.S. 18-5-314 any person who willfully violates any 
provisions of this Resolution shall upon conviction be fined not more than five 
hundred dollars ($500.00) or be imprisoned in the County jail for not more than 
thirty (30) day of or be punished by both fine and imprisonment. Each day of 
violation constitutes a new offense. 

 
Section 5.  Enforcement Pursuant to W. S. 18-5-312, the provisions of this article are 

enforceable by all appropriate legal remedies including but not limited to 
injunctive relief or a writ of mandamus. 

 
Section 6.  Subdivision Appeal Process 
 

A.  Administrative Actions Appealable 
Any person aggrieved by any written determination, interpretation, decision, 
or similar action by the County Special Projects Office under the provisions 
of these Subdivision Regulations may appeal such action to the County 
Planning & Zoning Commission. Determinations subject to public hearing 
review pursuant to these regulations are not appealable under this process. 
Actions which may be reviewed include determination of exempt status of 
family subdivisions or whether a division is reviewed as a minor or major 
subdivision. 

 
B.  County Planning & Zoning Commission Actions Appealable 

Decisions of the County Planning & Zoning Commission may be appealed to 
the Board of County Commissioners. 

 
C.  Filing Requirements 

Appeals shall be in writing, and shall state the basis of the appeal. Appeals 
shall be filed with the County Special Projects Office not later than the tenth 
(10) calendar day following the date of the action from which an appeal is 
taken. 

 
D.  Time Limitation and Vote – County Planning & Zoning Commission 

The County Planning & Zoning Commission shall determine an appeal not 
later than its second regular meeting following the date on which the appeal 
was filed in the County Special Projects Office. 

 
E.  Time Limitation and Vote – Board of County Commissioners 

The Board of County Commissioners shall determine an appeal not later than 
its second regular meeting following the date on which the appeal was filed 
with the County Planning & Zoning Commission. 

 
F.  Failure of Appellate Body to Act – Failure of the County Planning & Zoning 

Commission or County Commissioners to act within the time specified shall 
sustain the determination being appealed. 
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APPENDIX A 
DEFINITIONS 

 
Administrator – The Administrator of the Water Quality Division of the Wyoming 
Department of Environmental Quality 
 
Agricultural Use – The use of land primarily for the production of crops, the storage thereof, 
or for the breeding or raising of livestock, with the necessary buildings, structures, erections 
thereof, or appurtenances which area adapted by reason of nature and use for these purposed. 
This definition shall include grasslands. 
 
Block - A piece or parcel of land entirely surrounded by public highway, roads, streams, 
parks, etc., or a combination thereof. 
 
Board of County Commissioners - Shall mean the Converse County Board of County 
Commissioners. 
 
Building Site - The specific location of a proposed or existing structure. 
 
Commercial Use – The use of land primarily for the sale, lease, or rent of goods and services.  
 
Corner – A point on a land boundary, at which two or more boundary liner meet. Not the 
same as “monument”, which refers to the physical evidence of the corner’s location on 
the ground.  
 
County Planning & Zoning Commission - Shall mean the Converse County Planning & 
Zoning Commission. 
 
Comprehensive Plan, County - The duly adopted plan for the future growth, protection and 
development of the County. 
 
Comprehensive Plan, Municipal - Any plan or set of plans duly adopted, for the future 
growth, protection and development of the municipalities. 
 
County - Converse County, Wyoming. 
 
County Attorney – The County Attorney of Converse County. 
 
County Clerk – The Clerk of Converse County. 
 
County Engineer – The engineer duly appointed and engaged as such by the Board of 
County Commissioners or any other engineer retained by the Board of County 
Commissioners to act as such. In either case the engineer must be currently registered as a 
professional engineer by the State of Wyoming.  
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Dedication – To dedicate means to appropriate and set apart land from one’s private property 
for some public use. There must be an express manifestation on the part of the owner of his 
purpose to devote the land to a particular public use, such as the streets in platted subdivision. 
To make the dedication complete, there must not only be an intention on the part of the 
owner to set apart the land for the use and benefit of the public, but there must be an 
acceptance by the public entity. 
 
Department – The Department of Environmental Quality. 
 
Development plan – A plan showing the existing conditions of a parcel of land, the basic 
features, use, and general location and elements of the project. 
 
Director – The Director of the Department of Environmental Quality. 
 
Director of Special Projects - The County Director of Special Projects employed or 
retained by the Board of County Commissioners 
 
Easement - A recorded right or privilege to use a certain portion of land for a specific 
purpose or purposes, which runs with the land. 
 
Encumbrance - A mortgage, lien, charge or liability attached to and binding upon real 
property, including easements, rights-of-way and delinquent taxes and assessments. 
 
Engineer - A licensed professional engineer registered with the State of Wyoming. 
 
Family (as in W. S. 18-5-303 a(i)(A) Family Exemption) - A member of the immediate 
family is limited to any person who is a natural or adopted child; stepchild; spouse; sibling; 
grandchild; grandparent or parent of the landowner. 
 
Final Plat – A map or maps of a subdivision, which have been accurately surveyed, and such 
survey marked on the ground such that easements, streets, roads, alleys, lots, blocks, and 
other divisions as required by these Regulations can be identified. 
 
Flag Lot – A lot which is located behind lots which front on the public roadway and is 
connected to the roadway by means of a narrow corridor. 
 
Floodplain – The 100 year floodplain as identified in the Converse County Flood Damage 
Prevention Regulations. 
 
Geologist – Any geologist currently registered as a professional geologist by the State of 
Wyoming.  
 
Homeowners Association – A non-profit organization operating under recorded agreements 
through which each lot owner in a subdivision or other described land area is automatically a 
member and such lot is automatically subject to a charge for a proportionate share of the 
expenses for the organization’s activities as related to the maintenance of the common 
elements. 
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Improvements – All facilities constructed or erected by a subdivider within a subdivision or 
development to permit and facilitate the use of lots or blocks for a principal residential, 
commercial, or industrial purpose.  
 
Improvements Agreement – One or more security arrangements, which may be accepted by 
the Board of County Commissioners to secure the construction of such public improvements 
as are required by the Regulations. 
 
Industrial Use – The use of land primarily for the treating, processing, concentrating, 
manufacturing of materials into other forms. 
 
Lot or Tract - The unit into which land is divided on a subdivision plat or deed for sale, lease 
or separate use, either as an undeveloped or developed site, regardless of how it is conveyed.  
A tract is often a large parcel within a subdivision which is not intended as a building site. 
 
Lot Line – The line bounding a lot. 
 
Lot, double frontage – Any lot having frontage on two (2) parallel or approximately parallel 
streets.  
 
Lot Through - Lots which front on one public road and back on another. 
 
Mobile Home Park - A parcel (or contiguous parcels) of land divided into three or more 
mobile home lots for rent or lease for which the construction of facilities for servicing the lot 
on which the mobile home is to be affixed (including, at a minimum, the installation of 
utilities, either final site grading or the pouring of concrete pads, and the construction  of 
streets). 
 
Mobile Home – A portable unit principally designed and built to be towed on its own chassis, 
comprised of frame and wheels, connected to utilities, and designed without a permanent 
foundation for year round living. 
 
Monument – Any structure of masonry or metal permanently placed on or in the ground for 
the purpose of marking or referencing the location of a corner or other survey point. The 
terms “corner” and “monument” are not synonymous. 
 
Municipality - An incorporated City or Town, including all property within its corporate 
limits. 
 
Open Space - Lands not developed and deemed suitable by the County to be dedicated as 
part of parks and open space requirements of this Resolution. 
 
Parcel - A contiguous piece of property under common ownership.   
 
Pedestrian Walkway – a walkway for the support of walking, and includes stairs, ramps, 
passageways and related off-street tools that provide for a developed pathway. 
 
Person – Any individual, corporation, trust, partnership, unincorporated  association, 
government or governmental subdivision or agency, or any combination of the above  
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Permanent Monument - Any structure or masonry and/or metal marker permanently placed 
on or in the ground, including those expressly placed for surveying reference. 
 
Plat - As used in this Resolution “plat” shall be a map of certain described tracts of land 
prepared in accordance with this Resolution as an instrument for recording of subsequent real 
estate transactions by the County Clerk. 
 
Plat Final - The map or maps and specified supporting materials to be recorded with the 
County Clerk, drawn and submitted in accordance with the requirements of this Resolution. 
 
Plat Preliminary - The map or maps of a proposed subdivision and specified supporting 
materials, drawn and submitted in accordance with the requirements of this Resolution, to 
permit the evaluation of the proposal prior to detailed engineering or design. 
 
Plat Vacation – The annulling, setting aside, canceling, or making void a previously recorded 
subdivision plat. 
 
Public or Community Water or Sewer - Municipal, city or town, or quasi-municipal (such as 
a water or sanitation district) operating water distribution lines, sewer lines and treatment 
facilities. 
 
Public Road - A right-of-way dedicated for use of the public but not necessarily maintained 
by the County. 
 
PUD, Planned Unit Development – An area of land improved as a residential, commercial, 
industrial development or a combination thereof, in which normal restrictions of lot sizes, set 
backs, densities, land uses, and other criteria may be relaxed in return for development in 
conformance with an approved plan for the total parcel. 
 
Recreational Vehicle – A vehicular type unit primarily designed as temporary lining quarters 
for recreational, camping or travel use, which either has its own motive power or is mounted 
on or drawn by another vehicle. The basic entities are: Travel Trailer, Camping Trailer, 
Truck Camper, and Motor Home. 
 
Recreational Vehicle Park – A parcel of land upon which recreational vehicles are 
located, established, or maintained for occupancy by RV vehicles of the general public, 
as temporary lining quarters for recreation or vacation purposes. 
 
Recreational Vehicle Space – A plot of ground within a recreational vehicle park 
intended for the accommodation of an RV, tent, or other individual camping unit on a 
temporary basis. 
 
Regulations – The Converse County Subdivision Regulations.  
 
Replatting – The vacating of a recorded County subdivision or townsite plat and approving a 
new plat and legal subdivision. 
 
Re-subdivision - The alteration of any existing lot or lot boundaries, any road alignments, or 
alleys changed from the original subdivision plat recorded in the office of the County Clerk. 
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Reviewing Agencies – Those  municipal, county, state, federal, and private agencies or 
companies that may be called upon to comment on a prepared development, i.e., Converse 
County Soil Conservation District, LaPrele Irrigation District, utilities, state highway, State 
Forest Service, Department of Public Health, school districts, County Fire Warden, and those 
other agencies required to do so by the County Planning & Zoning Commission.  
 
Reverse Frontage - A corner lot on which the building fronts on the side street, facing the 
street perpendicular to the street on which the remainder of the buildings on the block face. 
 
Right of Way - That strip of land on which an easement exists. A right of way is actually 
a “right of passage”, a right to “go across” someone else’s land. A right of way may be 
created by an easement or an actual deed in which case some fee title may pass. A right 
of way may be limited to “right of passage” or it may include other usages such as 
installation and maintenance of utility lines depending on the manner in which it was 
created. Rights of way commonly have reference to federal, state, county highways, or 
railroads. That portion of land dedicated for roadway and utility purposes. 
 

a.  Private - A roadway not dedicated to the use of the public but only the property 
owner or owners. 

 
b.  Public - A roadway with a right-of-way dedicated to the use of the public, which 

allows anyone to use the road and allows for emergency and law enforcement 
access.  The County may not maintain these rights-of-way.  

 
  c.  County - A roadway officially established by the county for the use of the public  
   and operated and maintained under the authority of state statutes. 
 
Road - An avenue, boulevard, road, lane, parkway, viaduct, alley, or other way for movement 
of vehicular traffic which includes the land between right-of-way lines, whether improved or 
unimproved, and may comprise pavement, shoulder, gutter, sidewalks, parking areas and 
other areas within the right-of-way, see Section 3-410 for standards. 
 
Roadway or Road - The surfaced portion of the road right-of-way designed for vehicular 
traffic. Also see public right-of-way. 
 
Scientific Report – A report authored by either a professional engineer or professional 
geologist that analysis the ground water table, septic tank effluent effects upon the ground 
water, and withdrawal of potable water upon the ground water table.  
 
Sell - or sale, includes sale as evidenced by the delivery of a deed, contract for deed, lease, 
assignment, auction or award by lottery, concerning a subdivision or part of a subdivision.  
“Sell” or “sale” does not include a contract to sell which is expressly contingent upon the 
recording of the final plat by the county clerk, if all funds paid by the buyer under the 
contract are escrowed with a financial institution located in this state or a title company 
licensed to do business in this state until the final plat is recorded and the seller tenders the 
deed or the contract to sell is cancelled or the buyer and seller agree otherwise in writing. 
Sewage Disposal System - Those systems engineered, designed, and manufactured to 
destroy, digest, dissolve, or otherwise reduce human waste. 
 
Sidewalk – that portion of a street between curb lines, or the lateral lines of a roadway, and 
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the adjacent property lines, intended for use of pedestrians. 
 
Simple Subdivision – a small subdivision, the definition of which is to be determined at a 
later date.  References in this resolution to simple subdivisions are used as place holders.  
 
Sketch Plat - The sketch map or maps of a proposed subdivision, drawn and submitted in 
accordance with the requirements of this Resolution, to evaluate feasibility and general 
design characteristics at an early stage in planning. 
 
Special Projects Office – The office of the County Director of Special Projects. 
 
Street –  Freeway – A major highway, including inter-state highways, with full  
 control of access and grade separated intersection. 
 Arterial Streets – A street or road designed to carry high volumes of 
 vehicular traffic over long distance in a direct manner. 
 
 Collector – Provides for traffic movements between major arterial and local 
 streets and direct access to abutting property. 

 
Local or Minor Streets – Provides for direct access to abutting land and 
designed to discourage through traffic. 

 
Alley – A minor way which is not designed for general travel; which is used 
primarily as a means of access to the rear of residences and business 
establishments and which generally affords only a secondary means of 
access to the property abutting along its length. 

 
Cul-de-Sac – A street with only one (1) outlet terminating in a vehicular 
turn-around. 

 
Half-Street – A street adjacent to a property that is of a lesser right-of-way 
width than is required for minor or major streets.  Half-streets shall not be 
approved, except to complete existing half-streets. 

 
Service Road – A street or road paralleling and abutting freeways or arterial 
streets provide access to adjacent property so that adjacent property will not 
have direct access to the major thoroughfare. 

 
Stub Streets – A street or road terminating at the subdivision boundary with 
no permanent vehicular turn-around.  Stub streets are provided to permit 
adjacent undeveloped parcels of land to be developed later with an adjacent 
connecting street system. 

 
Subdivider or Developer - A person who lays out any subdivision or parts thereof for the 
account of the subdivider or others. 
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Subdivision - The creation or division of a lot, tract, or parcel for the immediate or future 
purpose of sale, building development or redevelopment, for residential, recreational, 
industrial, commercial or public uses.  The word "subdivide" or any derivative thereof shall 
have reference to the term subdivision, including mobile home courts, the creation of which 
constitutes a subdivision of land. 
 

A.  Minor Subdivision:  A division of one (1) or more parcels of land into not 
more than a total of five (5) parcels of land (WSS 18-5-306 (a)).  A minor 
subdivision shall be reviewed through the minor subdivision process as 
outlined in Chapter 5.  New roads being created and the review of the 
proximity to existing subdivisions and dwellings may cause review under 
Major Subdivision standards. Minor Subdivisions may be exempt from Major 
Subdivision requirements and DEQ approval. 

 
B.  Major subdivision: A division of one parcel into six or more parcels or not 

otherwise a minor subdivision.  A major subdivision shall be reviewed through 
the major subdivision process, outlined in Chapter 6.  Major Subdivisions 
generally require DEQ review. 

 
C.  Major Land Division:  A division is a division of land which creates parcels 

that are thirty-five (35) acres or larger and up to eighty (80) acres in size 
inclusive. 

 
Subdivision Improvements Agreement - One or more agreements which are entered into by 
the County to secure the construction of such public or private improvements as are required 
by this Resolution or agreements between the subdivider and the County. 
 
Transitional Residential – a residential development which has access to city water and 
sewer, physically close to the city limits of incorporated communities within the county and 
is suitable for possible annexation and/or incorporation.  
 
Unincorporated Area - That area of the County not within the limits of an incorporated city 
or town. 
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APPENDIX B 
RECORD OF SURVEY PLAT REQUIREMENTS 

AND 
SURVEY AND MONUMENTATION REQUIREMENTS 

 
1.  Records of survey to be recorded shall be legibly drawn, printed or reproduced with 

permanent ink, and shall be eight and one-half inches by eleven inches (8½ X 11) or eight 
and one-half inches by fourteen inches (8½” x 14”).  Records of survey to be filed shall be 
legibly drawn, printed or reproduced with permanent ink and shall meet the requirements 
of W.S. § 33-29-139. 

 
2.  One (1) signed reproducible copy of a stable base shall be submitted. 
 
3.  Whenever more than one (1) sheet must be used to accurately portray the land divided or 

property boundaries realigned, each sheet must show the number of that sheet, and the 
total number of sheets included.  All certifications shall be shown or referenced on one (1) 
sheet. 

 
4.  The Record of Survey shall show or contain on its face, or on separate sheets referenced 

on its face, the following information: 
 

a.  A title block including the township, range, section, quarter-section, principal 
meridian, County, and state of the surveyed land.  Space shall be provided on the 
Record of Survey for the Converse County Clerk’s recording information.  A Record 
of Survey shall not bear the title "plat", "subdivision", or any title other than "Record 
of Survey”: 

 
b.  North arrow; 

 
c.  Scale or Scale bar; 

 
d.  All monuments found, set, reset, replaced or removed describing their kind, size, 

location and giving other data related thereto; 
 

e.  The location of any corners of sections or divisions of sections pertinent to the survey, 
at least one corner shall be in the coordinate system NAD83 Wyoming State Plane 
East or DMS; 

 
f.  The true bearings, distances, and curve data of all perimeter boundary lines shall be 

indicated; 
 

g.  Data on all curves sufficient to enable the re-establishment of the curves on the 
ground; 

 
h.  Lengths of all lines shown to at least one-tenth (1/10) of a foot, and all angles and 

bearings shown to at least the nearest minute; 
 

i.  All parcels created by the survey, designated by number or letter, and the dimensions 
and area of each parcel (Excepted parcels shall be marked "Not a part"); and roads. 

j.  The signature and seal of the registered land surveyor responsible for the survey. 
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5.  Platted lot splits shall include the following additional information: 
 

a.  The location of all structures and small waste systems on all parcels, if any; 
 

b. Location and dimensions of the lot(s) to be split; 
 

c. Proper monumentation. 
 
6.  Record of Survey shall be signed by the Owner(s) and the County Special Projects 

Director  
 

SURVEY AND MONUMENTATION REQUIREMENTS FOR RECORD OF 
SURVEY PLAT 

 
1.  Survey and Monumentation. 
 

a.  Survey plat description of the perimeter of the proposed subdivision including ties to 
existing section monuments of record and description of monuments. 

 
b.  Permanent reference monuments shall be set on the external boundary of the 

subdivision and for all lot and block corners. 
 

c.  Subdivision boundary control and monumentation shall, unless otherwise modified 
herein, comply with the most recent applicable portions of the Guidelines for the 
Professional Practice of Land Surveying as published by the Wyoming Association of 
Consulting Engineers and Surveyors.  Accuracy of surveys shall be such that closures 
better than one part in ten thousand are obtained for the perimeter. 

 
d.  Where section lines or section subdivision lines form part of the boundaries of a 

subdivision these lines shall be legally established and monumented as per the 1973 
BLM Manual of Instruction for the survey of public lands and the pertinent detailed 
information shall be shown on the Plat. 

 
2.  Certification and Approval Statements. All signatures shall be made in black drawing ink. 
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APPENDIX C 
RECORD OF SURVEY AFFIDAVIT 

 
I, __________________________(Surveyor’s Name), a registered professional land 
surveyor, License No. __________  , do hereby certify that this plat was made from notes 
taken during an actual survey made under my direct supervision during 
________________(insert date), and that this plat, to the best of my knowledge and belief, 
correctly and accurately represents said survey. 
 
 
STATE OF WYOMING     ) 

       )ss 
COUNTY OF CONVERSE) 
 
 
________________________________________ 
Surveyor’s Signature     SURVEYOR’S STAMP 
 
________________________________________ 
Surveyor’s Name, P.L.S. No. and Expiration Date 
 
 
The foregoing instrument was acknowledged before me by ______________________ this 
_________ day of _______________ , 20______ . 
 
 
 
Witness my hand and official seal. 
 
 
_____________________________ 
Notary 
 
My commission expires: 
 
_____________________________ 
 
 
 
 
 
 
 



Approved and Adopted as Amended by the Converse County Board of Commissioners November 4, 2009, August 3 and October 18, 2011 
Approved and Adopted by the Converse County Board of Commissioners February 4, 2009 

These Subdivision Regulations supersede and replace any previous regulations adopted. 
All references to Wyoming State Statutes are current as of the date of adoption. 

 
68  

APPENDIX D 
FAMILY EXEMPTION APPLICATION FORM 

 
APPLICATION INSTRUCTIONS 

 
This is an application for a family exemption on the parcel of land described hereon.  By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by county regulation.  
Citizens are encouraged to discuss their application with the Special Projects Office.  All 
applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 

A. A completed application form.  Answer all portions and type or print your answers.  
Attach additional pages, if needed. 

 
B. A Record of Survey - See Appendix B, Converse County Subdivision 

Regulations. 
 

C. Affidavit of Family Exemption See Appendix E, Converse County Subdivision 
Regulations. 

 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________  
 
2.   Address:  ________________________     Address:  __________________________ 
           ________________________      __________________________ 
 
3.   Phone:  (       ) ____________________     Phone:  (     ) ________________________  
 
4. Explain why you are requesting this family exemption and detail the proposed use. 
 

_____________________________________________________________________ 
 
5. Legal description and size of property, (quarter-section, section, township and range).   

_____________________________________________________________________ 
 
6.   Current land use of property:  _____________________________________________ 
 
7.   Type of sewerage disposal:   Public      Septic      Holding Tank      Other:  __________ 
 
8.   Source of Water:  _______________________________________________________ 
 
9.   This property was purchased from:  _________________________________________ 
 
10.  The date this property was purchased (The current owner must have held the property for 
not less than five (5) years.) :  _________________________________________________ 
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I (We) hereby certify that I (We) have read and examined this application and know 
the same to be true and correct to the best of my (our) knowledge.  Granting this request does 
not presume to give authority to violate or cancel the provisions of any other State or local 
laws.  Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record.  I (We) further understand that all application fees are non-refundable. 
 
Applicant:  _______________________________  Date__________________________ 
                           (Signature)  
 
Owner:  _________________________________  Date __________________________ 
                         (Signature) 
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APPENDIX E 
AFFIDAVIT OF FAMILY EXEMPTION 

 
I (we), ___________________________________ (Grantor[s]) and 
________________________________(Grantee[s], having been first duly sworn, upon oath 
do hereby certify that: 
  

1.  NO EVASION:  This division is not for the purpose of evading any part of the 
Converse County Subdivision Regulations nor for short-term investment or for resale 
after division to persons outside of the immediate family.  

2.  NOT IN A SUBDIVISION:  This division is not located within a platted subdivision. 
3.  SINGLE GIFT OR SALE:  The Grantee(s) has/have not previously received title to 

any other parcel created by virtue of the family exemption of W.S. 18-5-303 (a)(i). 
4.  IMMEDIATE FAMILY MEMBERS:  The Grantee(s) is (are) a natural or adopted 

child, stepchild, spouse, sibling, grandchild, grandparent of each and every Grantor(s) 
who is (are) the current property owner of record. 

5.  HOUSING OR BUSINESS NEEDS:  The purpose of this division is to provide for 
the housing or business needs of the Grantee(s) and the Grantee(s) intend to construct 
a residence or place of business upon this parcel.  Failure of the Grantee(s) to use the 
parcel for these purposes will constitute a violation of the Converse County 
Subdivision Regulations upon resale or attempted resale of the parcel. 

6.  TITLE:  The Grantee(s) will retain title to this parcel for at least one year except in the 
case of involuntary transfer as defined by W.S. 18-5-303 (a)(i) (C). 

7.  ACREAGE FOR REDIVISION:  This subject parcel is not being created from a 
parcel that was itself created by family exemptions; or if it is, the original parcel is 
four (4) acres or larger before re-division. 

8.  COMPLIANCE WITH REGULATIONS:  This division complies with all provisions 
of the Converse County Subdivision Regulations governing family divisions.  The 
Grantor and Grantee acknowledge that failure to comply with these provisions, now or 
in the future, constitutes a violation of the Subdivision Regulations.  Such violations 
are punishable upon conviction by a fine of not more than five-hundred dollars ($500) 
or imprisonment in a county jail for not more than thirty (30) days or both.  Each day 
of violation constitutes a new offense.  In addition, to correct the violation the County 
will require a subdivision permit before the parcel may be resold. 

9.  DISCLOSURE ON RESALE:  The Grantee(s) shall provide a copy of this affidavit to 
the buyer upon resale of this parcel. 

10. TRUE COPY OF DEED [AND SURVEY]:  The attached deed [and record of survey] 
from Grantor(s) to Grantee(s) dated _______________, is the subject of this affidavit 
and is a true and accurate copy of the instrument that will be duly executed and 
recorded with this affidavit. 

 
__________________________________            ___________________________________ 
Grantor Signature     Grantee Signature 
 
__________________________________            ___________________________________ 
Grantor (Printed Name)     Grantee (Printed Name) 
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APPENDIX F 
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APPENDIX G 
MINOR SUBDIVISION – PRELIMINARY PLAT 

Application Form 
 

APPLICATION INSTRUCTIONS 
 
This is an application for a minor subdivision on the parcel of land described hereon. By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law.  Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects 
Office.  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your answers.  Attach 
additional pages, if needed. 
 
Proof that a Notice of Intent to Subdivide (see Appendix R) has been published twice in two 
separate weeks within 30 days of submitting this application. 
 
A list of adjacent landowners and their mailing addresses. (may obtain from Assessor’s 
office) 
 
A statement as to whether the proposed subdivision is located within the boundaries of the 
LaPrele Irrigation District. 
 
A preliminary plat (see Appendix N) 
 
A notarized certification of ownership or title policy or commitment. (see Appendix Q) 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  ________________________     Address:  __________________________ 
 
3.  Phone:  (       ) ____________________     Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this minor subdivision and detail the proposed 
use:_______________________________________________________________________
__________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range).  
___________________________________________________________________________ 
 
6.  Current land use of property:  ________________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other:  ____________ 
 
8.  Source of Water:  _________________________________________________________ 
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9.  This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
 
I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record.  I (We) further understand that all application fees are non-refundable. 
 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
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APPENDIX H 
MINOR SUBDIVISION – FINAL PLAT 

Application Form 
 

APPLICATION INSTRUCTIONS 
 
This is an application for a minor subdivision on the parcel of land described hereon. By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law. Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects  
Office.  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your answers.  Attach 
additional pages, if needed. 
 
An executed final plat, signed by the surveyor and landowner(s).  (see Appendix O) 
 
A signed Subdivision Improvement Agreement (see Appendix L) 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  _________________________    Address:  __________________________ 
 
3.  Phone:  (       ) _____________________    Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this minor subdivision and detail the proposed use: 
___________________________________________________________________________
___________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range).  
___________________________________________________________________________ 
6.  Current land use of property:  ________________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other______________ 
 
8.  Source of Water:  _________________________________________________________ 
  
9.  This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
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I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record. 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
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APPENDIX I 
MAJOR SUBDIVISION – SKETCH PLAT 

Application Form 
 

APPLICATION INSTRUCTIONS 
 
This is an application for a major subdivision on the parcel of land described hereon.  By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law.   Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects 
Office.  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your answers.  Attach 
additional pages, if needed.  
 
A sketch plat (see Appendix M) 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  _________________________    Address:  __________________________ 
 
3.  Phone:  (       ) _____________________    Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this major subdivision and detail the proposed 
use:_______________________________________________________________________
___________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range). 
__________________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
 
6.  Current land use of the property:  _____________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other______________ 
 
8.  Source of Water:  _________________________________________________________ 
 
9.  This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
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I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record. 
 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
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APPENDIX J 
MAJOR SUBDIVISION – PRELIMINARY PLAT 

Application Form 
 

APPLICATION INSTRUCTIONS 
 
This is an application for a major subdivision on the parcel of land described hereon.  By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law.   Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects 
Office  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your  
answers.  Attach additional pages, if needed. 
 
A preliminary plat (see Appendix N).  Please submit one (1) full size (24” x 36”) and ten (10) 
reproducible 11” x 17” copy. 
 
Two (2) copies of an affidavit of ownership of the proposed subdivision (see Appendix Q) 
 
Ten (10) copies of a summary statement containing: 
 
a.  Total number of proposed dwellings and other improvements; 
 
b.  Total number of off-street parking spaces, if commercial or multi-family dwellings are 

contemplated; 
 
c.  Description of the water source contemplated for the development, to include information 

on water quality and water rights, distribution system, and other significant water 
information; 

 
d.  Information concerning established flood plains on the property from the Converse 

County Flood Damage Prevention Regulations. 
 
e.  Proof of easements of twenty (20) feet for utilities and a sixty (60) foot dedicated right-of-

way to the subdivision from a state highway or county road. 
 
Any other information consistent with these regulations. 
 
Ten copies of any covenants proposed for the subdivision 
 
The statement of review and recommendations from the Converse County Conservation 
District regarding soil suitability, erosion control, sedimentation, and flooding. 
 
The statement of review and recommendations from the LaPrele Irrigation District, if 
applicable, regarding attached water rights and the Irrigation District’s easements as require 
in Chapter, Section 4.D. 
 
Ten (10) copies of a written statement outlining the considerations that have been given to 
the maintenance of the quality of life and scenic beauty of the area.  These might include 
maintaining open lands and vistas, avoiding building on skylines or hilltops, avoiding 
disturbing the local natural beauty, compatibility with surrounding land uses, natural 
landscaping, non-intrusive home siting, etc. 
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Proof that the applicant has published notice of the intent to apply for a Subdivision Permit 
once each week for two (2) weeks within thirty (30) days prior to filing this application.  (See 
Appendix R) 
 
Ten (10) copies of percolation tests approved by the Converse County Health Department, 
with test locations shown on a copy of the preliminary plat indicating soil types, percolation 
rates, depth to ground water, and suitability for on site waste water disposal.  One percolation 
test shall be completed on each lot for which development is proposed, or as required by the 
Converse County Health Department or State Department of Environmental Quality. 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  _________________________    Address:  __________________________ 
 
3.  Phone:  (       ) _____________________    Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this major subdivision and detail the proposed use. 
___________________________________________________________________________
___________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range). 
___________________________________________________________________________ 
 
6.  Current land use of property:  ________________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other:  ____________ 
 
8.  Source of Water:  _________________________________________________________ 
 
9.   This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
 
I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record. 
 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
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APPENDIX K 

MAJOR SUBDIVISION – FINAL PLAT 
Application Form 

 
APPLICATION INSTRUCTIONS 

 
This is an application for a major subdivision on the parcel of land described hereon.  By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law.   Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects 
Office.  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your answers.  Attach 
additional pages, if needed. 
 
A final plat (see Appendix O).  Please submit one (1) full size (24” x 36”) and ten (10) re-
producible 11” x 17” copies.  The final plat must be signed by the owner and mortgagee, if 
any. 
 
Ten (10) copies of any covenants proposed by the developer. 
 
Ten copies of the following, when applicable: 
 

a.  Homeowner’s association documents, Improvement and Service District papers, 
maintenance bonds, special agreements, escrow funds, approvals from ditch 
companies, WYDOT, cities and towns, or others that are involved. All documents are 
to be in a form acceptable to the County Attorney and the Board of County 
Commissioners. 

 
b.  When any road or driveway will intersect with a state highway or county road, an 

approved and signed copy of the state highway or county road access permits shall be 
submitted. 

 
c.  When a subdivision road or easement must cross other private property or public 

property, a copy of appropriate road dedication, easement, or equivalent document 
shall be submitted. 

 
d.  Subdivision Improvements Agreement (see Appendix L) and any other agreements or 

contracts to assure construction of required improvements and maintenance. 
 

e.  When applicable, a warranty deed to Converse County conveying to the County all 
public lands other than roads shown on the plat. 
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f.  Evidence satisfactory to the Board of County Commissioners that the subdivider has 
adequate financial resources to develop and complete any facility proposed or 
represented to be the responsibility of the subdivider, including but not limited to 
water systems, sewage systems, roads and roadways.  

 
The applicant shall provide a performance bond, acceptable letter of credit or other sufficient 
financial commitment to assure that any facilities proposed or represented to be part of the 
subdivision shall in fact be completed as proposed; or escrow sufficient moneys out of land 
sales to guarantee that the above facilities are installed. 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  _________________________    Address:  __________________________ 
 
3.  Phone:  (       ) _____________________    Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this major subdivision and detail the proposed use. 
___________________________________________________________________________
___________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range). 
___________________________________________________________________________ 
 
6.  Current land use of property:  ________________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other:  ____________ 
 
8.  Source of Water:  _________________________________________________________ 
 
9.   This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
 
I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record. 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
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APPENDIX L 
SUBDIVISION IMPROVEMENT AGREEMENT 

FOR REFERENCE ONLY 
 

This SUBDIVISION AGREEMENT entered into by and between the Board of County 
Commissioners, Converse County, Wyoming, hereinafter referred to as “County”, and 
hereinafter referred to as “Subdivider.” 
 

I.  GENERAL 
 

1.1  Purpose. The purpose of this Agreement is to provide for the completion of the 
Subdivision Improvements as hereinafter defined, for the Subdivision, as 
hereinafter defined. 

 
1.2  Recitals. 

 
(a)  Subdivider is the owner and subdivider of the Subdivision and has presented 

a final plat of the Subdivision to the County for approval. 
 

(b)  The Subdivision Resolution of the County requires the execution of a 
subdivision improvements agreement between the County and Subdivider 
whereby Subdivider agrees to construct any required public improvements for 
the Subdivision and to provide security for completion of the Subdivision 
Improvements. 

 
(c)  This Agreement will provide for the completion of the Subdivision 

Improvements within the Subdivision and will protect the County from the 
cost of completing the Subdivision Improvements. 

 
(d)  This Agreement is not executed for the benefit of third parties such as, but 

not limited to, materialmen, laborers or others providing work, services or 
material for the Subdivision Improvements or for home buyers in the 
Subdivision. 

 
1.3  Subdivision. The "Subdivision" shall mean ______________________________ 

Filing No. ________________,  Converse County, Wyoming, the final plat for 
which has been presented to the County and is expected to be approved by the 
County at the time of, and in connection with, approval of this Agreement by the 
County. 

 
1.4  Subdivision Improvements. The "Subdivision Improvements" shall mean the 

street, drainage and other improvements, if any, set forth and described on the 
Plans, as hereinafter defined. The Subdivision Improvements and phasing are 
listed, together with the estimated costs thereof, on Exhibit A attached hereto. 

 
1.5  Plans. The "Plans" shall mean the construction drawings dated 

_____________________, entitled ___________________________________ 
on file with Converse County. 
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II.  CONSTRUCTION OF SUBDIVISION IMPROVEMENTS. 
 

2.1  Agreement to Construct. Subject to and in accordance with the terms and 
provisions of this Agreement, Subdivider agrees to cause the Subdivision 
Improvements to be constructed and completed at its expense, in accordance with 
the Plans. 

 
2.2  Final Plat Approval as Condition. The obligation of the Subdivider to construct 

and complete the Subdivision Improvements is conditioned upon and shall arise 
only upon approval and recordation of the final plat of the Subdivision by the 
County. 

 
2.3  Commencement of Construction. Subdivider shall commence construction and 

installation of one or more Phases of the Subdivision Improvements within 60 
days from the date of receipt by the County of security for the full amount of the 
construction cost of said Phase(s) as identified on Exhibit A of this Agreement. 

 
2.4  Completion Date. Said Phase(s) shall be completed within nine months after the 

date of receipt of security for said Phase(s) ("Completion Date"). The Completion 
Date may be extended with the approval of the Board of County Commissioners, 
which approval shall not be unreasonably withheld. 

 
2.5  Construction Standards. The Subdivision Improvements shall be constructed in 

accordance with the Plans approved by the authorities responsible for reviewing 
said improvements and, to the extent not otherwise provided in the Plans, in 
accordance with said authorities’ ordinances, Resolutions, and regulations. 

 
2.6  Warranties of Subdivider. Subdivider warrants that the Subdivision 

Improvements will be installed in a good and workmanlike manner and in 
substantial compliance with the Plans and requirements of this Agreement and 
shall be substantially free of defects in materials and workmanship. These 
warranties of Subdivider shall remain in force and effect as to any completed 
Phase of the Subdivision Improvements until the lapse of two years after 
Preliminary Acceptance of such Phase of the Subdivision Improvements as 
hereinafter provided in this Agreement. 

 
2.7  Title to Subdivision Improvements. All Subdivision Improvements shall be 

constructed within streets or easements dedicated to the public in the final plat of 
the Subdivision or conveyed by other recorded instruments at the time the final 
plat is recorded. Subdivision Improvements for private roads shall be in 
accordance with the Converse County Road Standards. 

 
III.  SECURITY FOR COMPLETION. 

 
3.1  Deposit of Security for Subdivider Obligations. To secure the performance of 

the obligations of Subdivider under this Agreement to complete the Subdivision 
Improvements for the Subdivision, Subdivider shall deposit with the County an 
irrevocable letter of credit with provisions as hereinafter set forth. The letter of 
credit shall be deposited after approval of the final plat for the Subdivision and 
shall be 115% of the estimated cost to construct each Phase which the 
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Subdivider desires to construct. No conveyance or transfer of title to any lot, 
lots, tract or tracts of land within a Phase with uncompleted Subdivision 
Improvements shall be made, nor any building permit issued, unless an approved 
letter of credit has been deposited with the County or unless all public 
improvements have been completed and an irrevocable letter of credit in the 
amount of 115 percent of the estimated cost of said improvements has been 
deposited with the County as provided in Section 4.2 below. The irrevocable 
letter of credit shall be retained by the County until satisfaction of Sub-divider's 
obligations under this Agreement or earlier release by the County. 

 
3.2  Provisions for Letter of Credit. A letter of credit for a Phase shall be in an 

amount equal to 115% of the estimated cost to construct that Phase. The letter of 
credit shall be issued by ________________________________________, or 
such other bank as shall be approved by the County; shall have an expiry date no 
earlier than two years after its date of issue; and shall provide that it may be 
drawn upon from time to time by the County in such amount or amounts as the 
County may designate as justified, such amounts not to exceed, in the aggregate, 
the amount of the letter of credit. Draws under any such letter of credit shall be 
by a certificate signed by the Chairman or Acting Chairman of the Board of 
County Commissioners of Converse County stating that the County is entitled to 
draw the specified amount under the terms of this Agreement. The right of the 
County to draw on any letter of credit shall be as provided in, and subject to, the 
provisions of Sections 5.1 through 5.6 of this Agreement. 

 
3.3  Recording of Agreement. After approval of the final plat of the Subdivision by 

the County, this Agreement shall be recorded in the office of the Clerk and 
Recorder of Converse County. Upon Final Acceptance of all of the Subdivision 
Improvements by the County, the County shall deliver to Subdivider a 
recordable executed document which shall release all property within the 
Subdivision from any further effect of this Agreement. 

 
IV.  ACCEPTANCE OF IMPROVEMENTS. 

4.1  Preliminary Acceptance. Upon the satisfactory completion of the Subdivision 
Improvements in a Phase of the Subdivision, Subdivider shall be entitled to 
obtain preliminary acceptance thereof by the County ("Preliminary Acceptance") 
in accordance with the following provisions. 

 
Upon such completion, the Subdivider’s engineer shall provide a written 
statement that the improvements have been completed and meet all county or 
other standards.  The Subdivider shall give written notice to the County 
requesting an inspection of the completed Subdivision Improvements 
("Preliminary Inspection Notice"). The County, acting through officials 
designated by the Board of County Commissioners, shall inspect the completed 
Subdivision Improvements within fourteen days after receipt of the engineer’s 
written statement, and, if it is found that the specified improvements have been 
completed substantially in accordance with the Plans and the other requirements 
of this Agreement, the County shall issue a letter evidencing Preliminary 
Acceptance within fourteen days after the inspection. 
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If, upon inspection of the completed Subdivision Improvements, the County 
finds that the specified improvements have not been completed substantially in 
accordance with the Plans and the other requirements of this Agreement, the 
County shall issue a written notice of noncompliance within fourteen days after 
the inspection specifying the respects in which the completed Subdivision 
Improvements have not been completed substantially in accordance with the 
Plans and the other requirements of this Agreement. Subdivider shall thereupon 
take such action as is necessary to cure any noncompliance and, upon curing the 
same, shall give a new Preliminary Inspection Notice to the County. Upon the 
giving of such a new Preliminary Inspection Notice, the foregoing provisions of 
this Section 4.1 shall be applicable as if the new Preliminary Inspection Notice 
were a Preliminary Inspection Notice under the foregoing provisions of this 
Section 4.1. 

 
4.2  Partial Release of Security. At the time of Preliminary Acceptance of completed 

Subdivision Improvements, the County shall issue a written release of the letter of 
credit and the plat restriction provided in Section 3.1. The amount to be released for 
the completed Subdivision Improvements shall be the total amount of the letter of 
credit for each completed Phase. Prior to release of the letter of credit, an irrevocable 
letter of credit in the amount of 15% ("Warranty Security") of the total costs of the 
Subdivision Improvements for the Phase shall be delivered to the County by the 
Subdivider. The Warranty Security shall remain in effect during the two-year 
warranty period following Preliminary Acceptance of the completed Subdivision 
Improvements for the completed Phase. 

 
4.3  Maintenance Prior to Final Acceptance. Until Final Acceptance by the County of the 

Subdivision Improvements, Subdivider shall, at Sudivider's expense, make all needed 
repairs or replacements to the Subdivision Improvements required on account of 
defects in materials or workmanship and shall be responsible for ordinary repairs and 
maintenance thereof including street sanding, snow removal, and cleaning. 

 
4.4  Final Acceptance. At the end of the two-year warranty period for any Phase of the 

Subdivision Improvements, Subdivider shall be entitled to obtain final acceptance 
thereof by the County ("Final Acceptance") in accordance with the following 
provisions. 

 
No later than 60 days prior to the expiration of the warranty period for any Phase of 
the Subdivision Improvements, Subdivider shall give written notice to the County 
requesting a final inspection of such Phase of the Subdivision Improvements ("Final 
Inspection Notice"). The County shall inspect such Phase of the Subdivision 
Improvements within fourteen days after receipt of the Final Inspection Notice and, if 
the County finds that the Phase of the Subdivision Improvements is substantially free 
of defects in materials and workmanship and has been repaired and maintained as and 
to the extent required in this Agreement, the County shall issue a letter evidencing 
Final Acceptance of the Phase of the Subdivision Improvements. 
If, upon final inspection of a Phase of the Subdivision Improvements, the County 
finds that the Phase of the Subdivision Improvements is not substantially free of 
defects in materials and workmanship or has not been repaired and maintained as 
required under this Agreement, the County shall issue a written notice of 
noncompliance within fourteen days after the final inspection specifying the respects 
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in which the Subdivision Improvements are not substantially free of defects in 
materials and workmanship or have not been repaired and maintained as required 
under this Agreement. Subdivider shall thereupon take such action as is necessary to 
cure any noncompliance and, upon curing the same, shall give a new Final Inspection 
Notice to the County.  Upon the giving of such new Final Inspection Notice, the 
foregoing provisions of this Section 4.4 shall be applicable as if the new Final 
Inspection Notice were a Final Inspection Notice under the foregoing provisions of 
this Section 4.4. 

 
At the time of Final Acceptance of the Subdivision Improvements for a Phase in the 
Subdivision, Subdivider shall be entitled to a release of the Warranty Security for that 
Phase. The release shall be in writing, signed by the Chairman of the Board of 
County Commissioners, or an authorized designee. Prior to Final Acceptance of all of 
the Subdivision Improvements, "as constructed" engineering drawings shall be 
submitted to the County. 

 
V.  DEFAULTS AND REMEDIES 

 
5.1  Default by Subdivider. A default by Subdivider shall exist after notice and 

hearing and an opportunity to cure as hereinafter provided if: 
 

Subdivider fails to construct the Subdivision Improvements in substantial 
compliance with the Plans and the other requirements of this Agreement; 

 
Subdivider fails to complete construction of the Subdivision Improvements by the 
Completion Date provided herein as the same may be extended; 

 
Subdivider fails to cure any noncompliance specified in any written notice of 
noncompliance within a reasonable time after receipt of the notice of 
noncompliance; 

 
Subdivider otherwise breaches or fails to comply with any obligation of 
Subdivider under this Agreement; 

 
Subdivider becomes insolvent, files a voluntary petition in bankruptcy, is 
adjudicated as bankrupt pursuant to an involuntary petition in bankruptcy, or a 
receiver is appointed for Subdivider; 

 
Subdivider fails to maintain in full force and affect a letter of credit in the 
amounts specified in this Agreement. Notice of default as to any Phase of the 
Subdivision Improvements must be given prior to expiration of the warranty 
period for such Phase of the Subdivision Improvements as hereinafter provided. 

 
5.2  Notice and Hearing. In the event a default by Subdivider is believed to exist, the 

County shall give written notice thereof to Subdivider, specifying the default and set 
a date for hearing before the Board of County Commissioners to determine the 
existence of the default. The hearing shall be no less than fourteen days after the 
receipt by Subdivider of the notice of default from County. Within 30 days after such 
hearing, the Board of County Commissioners shall determine whether or not a default 
exists and, if so, shall specify a reasonable time within which Subdivider shall be 
required to cure the default. 

 
5.3  Remedies of County. If the Board of County Commissioners, after notice and 
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hearing as aforesaid, determines that a default by Subdivider exists, and if 
Subdivider fails to cure such default within the time specified by the Board of 
County Commissioners, the County shall be entitled to make a draw on the letter of 
credit for the amount reasonably determined by the County to be necessary to cure 
the default in a manner consistent with the approved Plans up to the face amount of 
the letter of credit; and sue the Subdivider for recovery of any amount necessary to 
cure the default over and above the amount available under the letter of credit. 

 
5.4  County Right to Complete Subdivision Improvements. The right of the County to 

complete or cause completion of the Subdivision Improvements as hereinabove 
provided shall include the following rights. The County shall have the right to 
complete the Subdivision Improvements, in substantial accordance with the Plans, the 
estimated construction costs, and other requirements of this Agreement, either itself 
or by contract with a third party or by assignment of its rights to a successor 
subdivider who has acquired the Subdivision by purchase, foreclosure, or otherwise. 
The County, any contractor under the County, or any such successor subdivider, their 
agents, subcontractors and employees shall have the non-exclusive right to enter upon 
the streets and easements shown on the final plat of the Subdivision and upon any 
part of the Subdivision owned by Subdivider for the purpose of completing the 
Subdivision Improvements. 

 
5.5  Use of Funds by County. Any funds obtained by County under a letter of credit, or 

recovered by the County from Subdivider by suit or otherwise, shall be used by the 
County to pay the costs of completion of the Subdivision Improvements substantially 
in accordance with the Plans and the other requirements of this Agreement and to pay 
the reasonable costs and expenses of the County in connection with the default by 
Subdivider, including reasonable attorneys' fees, with the surplus, if any, to be 
returned to Subdivider. 

 
5.6  Protection of Innocent Purchasers. The letter of credit furnished to the County under 

this Agreement is designed to assure completion of the Subdivision Improvements 
and to protect the County from bearing the cost of completing the Subdivision 
Improvements. Accordingly, the County shall have recourse only under the letter of 
credit and against the Subdivider and the successors and assigns of Subdivider in its 
capacity as subdivider of the Subdivision and shall not have recourse against third 
parties who purchase lots or acquire interests in the Subdivision other than those who 
acquire lots or interests as a successor or assignee of Subdivider in its capacity as 
subdivider of the Subdivision. 

 
VI.  MISCELLANEOUS. 

6.1  Indemnification. Subdivider shall indemnify and save harmless the County from 
any and all suits, actions, claims, judgments, obligations, or liabilities of every 
nature and description which arise from an event or occurrence prior to the date 
of Final Acceptance and which are caused by, arise from, or on account of the 
construction and installation of the Subdivision Improvements; and any and all 
suits, actions, claims, or judgments which arise from an event or occurrence 
prior to the date of the Final Acceptance and which are asserted by or on behalf 
of contractors or subcontractors working in the Subdivision, lot owners in the 
Subdivision, or third parties claiming injuries resulting from defective 
improvements constructed by Subdivider. This indemnification shall not apply 
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to claims arising from the negligent acts or omissions of County. Subdivider 
shall pay any and all judgments rendered against the County on account of any 
such suit, action, or claim, together with all reasonable expenses and attorneys' 
fees incurred by the County in defending such suit, action, or claim. The 
County shall, within fifteen days after being served with any such claim, suit, or 
action, notify the Subdivider of its reliance upon this indemnification and 
provide Subdivider with a copy of all documents pertaining to the claim or 
cause of action. The Subdivider may provide proper legal representation for the 
County in said action, in which case the Subdivider shall not be responsible for 
any additional legal fees incurred by the County. The County agrees that the 
Subdivider may also, on its own behalf, become a party to any such action and 
the County agrees to execute any documents as may be necessary to allow the 
Subdivider to be a party. The Subdivider is not an agent or employee of the 
County. 

 
6.2  Insurance. Subdivider shall require that all contractors engaged in the 

construction of the Subdivision Improvements maintain worker's compensation 
insurance. Before proceeding with the construction of improvements, Subdivider 
shall provide the County with written evidence of property damage insurance and 
bodily injury insurance in an amount of not less than Four Hundred Thousand 
Dollars each, or such other maximum amount of liability as may be specified in 
the  Wyoming Governmental Claims Act, Wyo. Stat. 1-39-101 through 1-39-120,  
protecting the County against any and all claims for damages to persons or 
property resulting from construction and/or installation of any Subdivision 
Improvements pursuant to this Agreement. The policy shall provide that the 
County shall be notified at least thirty days in advance of any reduction in 
coverage, termination, or cancellation of the policy. Such notice shall be sent by 
certified mail to the County, return receipt requested.  Subdivider agrees that any 
contractors engaged by or for Subdivider to construct the Improvements shall 
maintain public liability coverage in limits not less than those described above. 

 
6.3  No Third Party Beneficiaries. Except as herein provided, no person or entity, 

other than a party to this Agreement, shall have any right of action under this 
Agreement including, but not limited to, lenders, lot or home buyers and 
materialmen, laborers or others providing work, services, or materials for the 
Subdivision Improvements. 

 
 

6.4  Assignability. Subject to the provisions of Section 3.1 above, Subdivider may 
convey or transfer title or interests in the Subdivision without the consent of the 
County and a grantee or transferee of Subdivider shall not be obligated to fulfill 
any of the obligations of Subdivider under this Agreement unless such grantee or 
transferee is the successor or assignee of Subdivider in its capacity as subdivider 
of the Subdivision. Subdivider may assign its rights and obligations under this 
Agreement to a party who is the successor or assignee of Subdivider in its 
capacity as subdivider of the Subdivision without the consent of the County; 
provided, however, that (a) Subdivider notifies the County of the assignment and 
of the name and address of the successor subdivider; and (b) the successor 
Subdivider assumes the obligations of Subdivider under this Agreement. Unless 
otherwise agreed by County, Subdivider shall remain liable for performance of 



Approved and Adopted as Amended by the Converse County Board of Commissioners November 4, 2009, August 3 and October 18, 2011 
Approved and Adopted by the Converse County Board of Commissioners February 4, 2009 

These Subdivision Regulations supersede and replace any previous regulations adopted. 
All references to Wyoming State Statutes are current as of the date of adoption. 

 
89  

the obligations of Subdivider under this Agreement. The County shall release a 
letter of credit furnished by Subdivider if the County accepts new security from 
any successor Subdivider of the Subdivision. 

 
6.5  No Automatic Further Approvals. Execution of this Agreement by the County 

shall not be construed as a representation or warranty that Subdivider is entitled 
to any other approvals required from the County, if any, before Subdivider is 
entitled to commence development of the Subdivision or to transfer ownership of 
property in the Subdivision. 

 
6.6  Notices. All notices, consents or other instruments or communications provided 

for under this Agreement shall be in writing, signed by the party giving the same, 
and shall be deemed properly given and received when actually delivered and 
received personally, by messenger service, or by fax or telecopy delivery; on the 
next business day after deposit for delivery in an overnight courier service such as 
Federal Express; or three business days after deposit in the United States mail, by 
registered or certified mail with return receipt requested. All such notices or other 
instruments shall be transmitted with delivery or postage charges prepaid, 
addressed to the party at the address below for that party or to such other address 
as such party may designate by written notice to the other party: 

 
If to Subdivider: 
____________________________________________ (Name) 
____________________________________________ (Address) 
___________________________________________ 

 
If to County:  Converse County 
Attn:  Board of County Commissioners 
107 N. 5th St., Suite 114 
Douglas, WY  82633 

 
6.7  Further Assurances. At any time, and from time to time, upon request of either 

party, the other party agrees to make, execute and deliver or cause to be made, 
executed and delivered to the requesting party any and all further instruments, 
certificates and documents consistent with the provisions of this Agreement as 
may, in the reasonable opinion of the requesting party, be necessary or desirable 
in order to effectuate, complete or perfect the right of the parties under this 
Agreement. 

 
6.8  Binding Effect. Subject to Section 6.4 above, this Agreement shall run with the 

land and be binding upon and inure to the benefit of the parties hereto and their 
respective successors and assigns. 

 
6.9  Headings for Convenience. All headings and captions used herein are for 

convenience only and are of no meaning in the interpretation or effect of this 
Agreement. 

 
6.10  No Implied Waivers. The failure by a party to enforce any provision of this 

Agreement or the waiver of any specific requirement of this Agreement shall 
not be construed as a general waiver of this Agreement or any provision herein 
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nor shall such action act to estop the party from subsequently enforcing this 
Agreement according to its terms. 

 
6.11  Severability. If any provision of this Agreement is declared by a court of 

competent jurisdiction to be invalid, it shall not affect the validity of this 
Agreement as a whole or any part thereof other than the part declared to be 
invalid and there shall be substituted for the affected provision, a valid and 
enforceable provision as similar as possible to the affected provision. 

 
6.12  No Waiver of Sovereign Immunity. Nothing contained in this Agreement shall 

constitute a waiver of the sovereign immunity of the County under applicable 
state law. 

 
6.13  Consent to Jurisdiction and Venue. Personal jurisdiction and venue for any civil 

action commenced by either party to this Agreement with respect to this 
Agreement or a letter of credit shall be proper only if such action is commenced 
in the District Court for Converse County, Wyoming.  Subdivider expressly 
waives the right to bring such action in or to remove such action to any other 
court, whether state or federal. 

 
6.14  Force Majeure. Neither party shall be liable for failure to perform hereunder if 

such failure is the result of Force Majeure and any time limit expressed in this 
Agreement shall be extended for the period of any delay resulting from any 
Force Majeure. "Force Majeure" shall mean causes beyond the reasonable 
control of a party such as, but not limited to, weather conditions, acts of God, 
strikes, work stoppages, unavailability of or delay in receiving labor or 
materials, faults by contractors, subcontractors, utility companies or third 
parties, fire or other casualty, or action of government authorities. 

 
6.15  Entire Agreement. This Agreement, and any agreement or document referred to 

herein, constitutes the entire understanding between the parties with respect to 
the subject matter hereof and all other prior understandings or agreements shall 
be deemed merged in this Agreement. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and 
year first above written. 
_____________________________________ (Name of Subdivider) 
By:  __________________________________ 
Title:  _________________________________ 
Date:  _________________________________ 
 
ATTEST: 
_____________________________________ Title:_________________________________ 
 
BOARD OF COUNTY COMMISSIONERS COUNTY OF CONVERSE 
BY:__________________________________ Chair 
DATE:____________________________________ 
 
APPROVED AS TO CONTENT AND FORM:  
_________________________________ County Attorney 
DATE:_____________________________ 
 
STATE OF WYOMING         ) 

                        ) ss. 
 COUNTY OF ____________) 
The foregoing instrument was acknowledged before me this ______ day of _____________,         
________, 
By:  _______________________________________________________________________ 
       (Name of Officer) 
as _______________________________ (Office) of 
_________________________________________________(Name of Subdivider) 
Witness my hand and official seal. 
My commission expires: ________________  
___________________________________________________________ Notary Public  
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EXHIBIT A 
Engineer Cost Estimate For (Filing Name and No.) 
PHASE NO. (#) (If It Applies) 
 

EXHIBIT 1 
SUBDIVISION IMPROVEMENTS AGREEMENT (Filing Name and No.) IRREVOCABLE 
LETTER OF CREDIT 
 
TO:  The Board of County Commissioners of the County of Converse, 107 N. 5th St., Suite 
114, Douglas, WY  82633 
 
No.__________________ 
Date_________________ 
 
Gentlemen: 
We hereby authorize you to draw on 
_____________________________________________________________(Name of Bank). 
_____________________________________________________________(Street) 
__________________________(City) ,___________________(State), ____________(Zip) 
for the account of 
_________________________________________________________, (Name of Customer) 
____________________________________________________________________(Street),
____________________________(City),___________________(State)____________(Zip), 
up to an aggregate amount of 
___________________________________________________________________(Dollars). 
($_______________) available by your drafts at sight accompanied by a certificate 
purportedly signed by the Chairman or the Acting Chairman of the Board of County 
Commissioners of Converse County 
 
(1) stating that Converse County is entitled to draw under this letter of credit pursuant to that 
certain Agreement dated _____________________, 20____, between the Board of County 
Commissioners of the County of Converse and ____________________________________; 
and_____________________________________(Name of Customer); 
 
(2) stating the amount of money to be drawn on this letter of credit. This letter of Credit shall 
expire on ______________________, 20____. This Letter shall expire prior to said date 
if________________________________________ (Name of Bank) receives a release 
purportedly signed by the Chairman or the Acting Chairman of the Board of County 
Commissioners stating that all or a portion of this Letter of Credit is to be released. 
All drafts drawn under this Letter of Credit are to be endorsed hereon and shall bear the 
clause DRAWN UNDER ________________________________________(Name of Bank). 
LETTER OF CREDIT NO. _________________________________ DATED ___________ 
We hereby agree with the drawers, endorsers, and bona fide holders of drafts drawn under 
and in accordance with the terms of this Letter of Credit that said drafts shall be duly honored 
on presentation to us at our office specified above on or before the expiration date. 
__________________________________________(Name of Bank) 
By:  ______________________________________(Authorized Signature) 
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APPENDIX M 
SKETCH PLATS 

 
1. All sketch plats submitted to the Special Projects Office for review shall include the 
following information: 
 

(a)  A map showing the general location of the subdivision and the total developed 
area, the property boundaries of the area, and the North arrow. 

 
(b)  Topographic contours from available information, such as USGS maps. 

 
(c)  A layout indicating general scaled dimensions of lot(s), road(s), park(s) and open 

space(s). 
 

(d)  Type of water system proposed, also general information pertinent to the history 
of the water system (such as:  water rights, quality of water). 

 
(e)  Type of sewer system proposed. 

 
(f)  A map showing significant natural and man-made features on the site or 

immediately adjacent to the site. 
 

(g)  The acreage of the total development area. 
 

(h)  The developer shall submit a copy of the Sketch Plat to the Converse County 
Conservation District so as to allow the district to develop a map showing the 
potential for flooding, the general soils types and their boundaries, and a table 
showing interpretations for soil types shown on the map.  The information from 
the district review shall be presented to the County Planning & Zoning 
Commission prior to the Preliminary Plat review meeting. 

 
(i)  If the proposed subdivision is located within the boundaries of the LaPrele 

Irrigation District, the developer shall submit a copy of the Sketch Plat to the 
LaPrele Irrigation District so as to allow the Irrigation District to review and 
develop recommendations regarding water rights, easements for Irrigation 
District facilities and other issues that may impact the Irrigation District if the 
property is subdivided.  The information from the LaPrele Irrigation District 
review shall be presented to the County Planning & Zoning Commission prior to 
the Preliminary Plat review meeting. 

 
(j)   The proposed location of all roads to be constructed. 

 
(k)  General information concerning streams, lakes, vegetation, and other natural 

features.  Explain how the proposed development would deal with these natural 
features. 
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APPENDIX N 
PRELIMINARY PLAT CONTENTS 

 
1.  Name of Subdivision. The name shall not be such that it tends to duplicate that of an 

existing subdivision name. 
 
2.  Scale. 1”=100’ or less, or l”=200’ where the minimum lot size is four acres or larger. 
 
3.  Road and lot layout. 
 
4.  Total area to be subdivided. 
 
5.  Lots and blocks numbered consecutively. 
 
6.  A vicinity map at the scale of l”=l,000’ or l”=2,000’ showing the perimeter outline of the 

plat and manmade or natural features of the surrounding area, as well as adjoining 
property owners.   The perimeter survey description of the proposed subdivision shall 
include at least one tie to an existing section monument of record and a description of 
monuments at least one corner shall be in the coordinate system NAD83 Wyoming State 
Plane East or DMS; 

  
7.  Existing contours at two (2) foot intervals for small lot urban developments, and five foot 

(5) contours for predominant ground slopes over twenty (20) percent grade. Elevations 
where possible, shall be referenced to USGS control. Where minimum lot size is greater 
than ten acres, twenty (20) foot intervals adapted from USGS topographical maps may be 
accepted. 

 
8.  Dimensions of all lots to the nearest foot (may be scaled). 
 
9.  Name and address of the subdivider, the designer of the subdivision, and the registered 

engineer or surveyor licensed by the State of Wyoming. The date of preparation, map 
scale and North Arrow. 

 
10.  Name and location and dimensions of all existing or recorded roads, alleys, easements, 

right of way, section lines, and other similar features within and adjacent to the proposed 
subdivision. Also, the location of existing and proposed water and sewer lines and other 
utilities. 

 
11.  The location of all existing surface or underground improvements such as buildings, 

fences, other structures, utilities, pipelines, etc. 
 
12.  Proposed sites, if applicable, for multiple-family residences, commercial, industrial, 

quasi-public uses, and single-family residential areas. 
 
13.  Existing and proposed road and road names shall not duplicate any name used for a 

county road, or used in the county rural addressing system, or used in any other county 
subdivision unless it is an extension of an existing road. 

 
14.  Sites to be reserved for parks, playgrounds, schools, or open space. 
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15.  General location within the subdivision of any area of trees, streams, lakes, or other 
natural features. In heavily wooded areas, indicate the outline of the wooded area 
adapted from available information such as aerial photographs or USGS mapping. The 
intent of this provision is to assist in the overall design of the subdivision. 

 
16.  Where open space is reserved for common use, a statement as to the maintenance of this 

area dedicated or reserved for public use. 
 
17.  If the proposed subdivision is located within the boundaries of the LaPrele Irrigation 

District, include the location of all Irrigation District facilities, including easements 
(recorded and unrecorded), rights-of-ways, canals, ditches, laterals, diversions, and 
measuring devices. 
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APPENDIX O 
FINAL PLAT CONTENTS 

 
1.  The plat shall, be prepared and certification made as to its accuracy by a registered land 

surveyor licensed in the State of Wyoming. The plat shall be properly sealed and signed as 
per Wyoming requirements. A poorly drawn or illegible plat is sufficient cause for its 
rejection. 

 
2.  The plat shall be delineated in black drawing ink on mylar at a size of 24 inches high by 

36 inches wide, or such other size as approved by the County Special Projects Office.  The 
perimeter survey description of the proposed subdivision shall include at least one tie to an 
existing section monument of record and a description of monuments at least one corner 
shall be in the coordinate system NAD83 Wyoming State Plane East or DMS; 

 
3.  The bearings, distances and curve data of all perimeter boundary lines shall be indicated 

outside the boundary line, not inside, with the lot dimensions. When the plat is bounded by 
an irregular shore line or a body of water, the bearings and distances of closing meander 
traverse should be given and a notation made that the plat includes all land to the 
centerline of the stream.  

 
4.  All blocks and all lots within each block shall be consecutively numbered. 
 
5.  On curved boundaries and all curves on the plat, sufficient data shall be given to enable 

the reestablishment of the curves on the ground. This curve data shall include the 
following for circular curves: 1. radius of the curve; 2. central angle; 3. arc length; 4. 
notation of non-tangent curves 5. chord bearing   

 
6.  Excepted parcels shall be marked “not included in this subdivision” and the boundary 

completely indicated by bearings and distances. 
 
7.  All roads and sidewalks and alleys shall be designated as such and roads shall be named, 

bearings and dimensions must be given. All easements shall be designated as such and 
bearings and dimensions given. 

 
8.  All dimensions of irregularly shaped lots shall be indicated in each lot. 
 
9.  Bearings and lengths shall be given for all lot lines, except bearings and lengths need not 

be given for interior lot lines where the bearing and length are the same as those of both 
end lot lines. 

 
10.  Parcels not contiguous shall not be included in one plat, nor shall more than one plat be 

made on the same sheet. Contiguous parcels owned by different parties may be embraced 
in one plat. 

 
11.  Lengths shall be shown to hundredths of a foot, and angles and bearings shall be shown 

to twenty seconds of arc. 
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12.  The information on the plat shall include: 
 

a.  Name of the subdivision, relative North arrow, and date; 
 

b.  Name of owner or owners of record; 
 

c.  Total acreage of subdivision and total number of lots or tracts; 
 

d.  Township, range, section, principal meridian, block and lot numbers; 
 

e.  Graphic scale-the drawing shall be made at a scale of 1” = 100’ or less. 
Where lot size is greater than 5 acres a scale of 1” = 200’ may be used; 

 
f.  Acreage to nearest one-hundredth acre of each lot or tract. 

 
g.  Floodplain information, in accordance with Converse County Flood Damage 

Prevention Regulations. 
 
13.  A written certification of a licensed Wyoming professional geologist or engineer 

certifying to the adequacy and safety of the domestic water source intended to be used for 
the subdivision, and that the plan for domestic water supply meets county, state, and 
federal standards. If no domestic water source is proposed by the subdivider, the legend 
“NO PROPOSED CENTRALIZED DOMESTIC WATER SOURCE” in bold capital 
letters shall appear on all offers, solicitations, plats, advertisements, contracts, and 
agreements, relating to the subdivision  

 
14.  Written certification of a licensed Wyoming professional geologist or engineer, 

certifying as to the adequacy and safety of the sewage disposal system proposed for the 
subdivision, including the adequacy of the proposed system in relation to the topography 
of the subdivision, the proposed population density, soil conditions, and water sheds 
located on or draining into or over the proposed subdivision. If no public sewage disposal 
system is proposed by the subdivider, the words, “NO PROPOSED PUBLIC 
SEWAGE DISPOSAL SYSTEM” in bold capital letters shall appear on all, offers, 
solicitations, plats, advertisements, contracts, and agreements, relating to the subdivision. 

 
15. If the permit is approved the Board of County Commissioners shall require the applicant 

to put a legend on the plat and on all offers, contracts or agreements for the sale and 
purchase of lots within the subdivision showing in capital letters "THE SURFACE 
ESTATE OF THE LAND TO BE SUBDIVIDED IS SUBJECT TO FULL AND 
EFFECTIVE DEVELOPMENT OF THE MINERAL ESTATE". 

 
16.  Evidence satisfactory to the County Planning & Zoning Commission that adequate 

access has been provided and that all proposed roads, alleys, and roadways within the 
subdivision conform to the minimum standards adopted by the Board of County 
Commissioners and applied uniformly throughout the county which shall not in itself 
constitute consent of the Board of County Commissioners to locate, repair, or maintain 
roadways and facilities. 
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If however, the subdivider proposes to make any roads, alleys, or roadways private, 
the subdivider shall submit to the Board of County Commissioners properly 
acknowledged written certification that certain roads, alleys or roadways within the 
subdivision shall remain private and the Board of County Commissioners shall be 
under no obligation to repair, maintain, or accept any dedication of such roads to the 
public use. The subdivider shall put a legend on the plat of the subdivision, on the 
advertisements of the subdivision and on the contracts or agreements for the sale and 
purchase of lots within the subdivision showing the roads, alleys and roadways 
showing in bold capital letters “NO PUBLIC MAINTENANCE OF ROADS - 
CONVERSE COUNTY NOT RESPONSIBLE FOR MAINTANENCE OF 
SUBDIVISION ROADS”. 
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APPENDIX P 
DEDICATION STATEMENT FOR PLATS 

 
“The above or foregoing subdivision of herein insert a correct description of the land or 
parcel subdivided as appears on this plat, is with the free consent, and in accordance with the 
desires of the undersigned owners and proprietors; containing (to the nearest one-hundredth) 
acres more or less; have by these presents laid out, and surveyed as (subdivision name), and 
do hereby dedicate and convey to and for the public use forever hereafter the roads as are laid 
out and designated on this plat, and do also reserve perpetual easements for the installation 
and maintenance of utilities and for irrigation and drainage facilities as are laid out and 
designated on this plat. The dedication of the roads or roads on this plat in no way obligates 
the Converse County Commissioners to maintain such roads or accept them as county roads 
nor does it relieve the subdivider of the obligation to construct such roads or roads according 
to the requirements of the Converse County Subdivision Resolution or other regulations. 
 
Lien holder, Owner(s), Mortgagee  
 
(Individuals, where applicable, should add) “All rights under and by virtue of the homestead 
exemption laws of the State of Wyoming are hereby waived and released.”  
 
The owner(s) signature(s) shall be notarized as follows:  
 
STATE OF WYOMING     ) 

       ) ss  
COUNTY OF CONVERSE)  
  
This _______ day of_______________, 20_____. 
 
Witness my hand and official seal. __________________________ 
 
My commission expires   _______________________________ 
 
Title of Officer:  _________________________________ 
 
The surveyor’s certificate wording shall be as follows:  
 
“I (surveyor’s name), a duly registered land surveyor in the State of Wyoming, do hereby 
certify that this plat of (subdivision name) correctly represents the results of a survey made 
by me or under supervision during the months of ____, 20___.”  
 
Surveyor, LS number:  _________ 
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The approval by the Converse County Planning and Zoning Commission shall be as 
follows:  
“Approved by the Converse County Planning and Zoning Commission this _____day of 
_______20____.” 
 
________________________________ 
Chairman of the Converse County 
     Planning & Zoning Commission 
 
 
_________________________________ 
Attest: Clerk /Secretary 
 
Approval by any incorporated City or Town, if pertinent (within one mile of the 
proposed subdivision), in accordance with Wyoming Statutes, Section 18-5-308 wording 
shall be as follows:  
 
“Approved by the (City or Town) Council of (name of City or Town) this ____ day of _____ 
20 .  
 
____________________________ 
City or Town Mayor 
   or Designated Representative 
 
________________________________ 
Attest: City or Town Clerk  
 
The approval by the Board of County Commissioners shall be as follows:  
“Approved by the Converse County Board of County Commissioners this ____ day of 
_________ A.D. 20____ 
 
________________________________________ 
Chairman of the Board of County Commissioners 
 
________________________________________ 
Attest: County Clerk  
 
For Filing of the Plat in the Office of the County Clerk:  
STATE OF WYOMING     )  
                                            ) ss.  
COUNTY OF CONVERSE)  
 
This instrument was filed for the record on the ______ day of  
___, 20 , at ____,and was duly recorded in Instrument No. ___  
 
Register of Deeds  
 

Protective covenants are recorded in Instrument No.:  __________
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APPENDIX Q 
PROOF OF OWNERSHIP REQUIREMENTS 

 
The applicant for any subdivision permit shall submit proof of ownership to the Special 
Projects Office.  This proof ownership shall meet the following criteria: 
 

1.  The subdivided land is free of all encumbrances and that the person who offers any 
part of the subdivision for sale or who solicits any offers for the purchase thereof, 
directly or through agents, may convey merchantable title, subject only to noted 
reservation or restrictions of record, but free of encumbrances and subject only to a 
proportionate share of real property taxes or assessments charged or assessed for the 
year in which any such sale may be legally effected: or 

 
2.  Binding arrangements have been made by the person who offers any part of the 

subdivision for sale, directly or through an agent, to assure purchasers of any part of 
the subdivision that upon full payment of the purchase price a deed can and will be 
delivered conveying merchantable title subject only to noted reservations or 
restrictions of record and free of encumbrances not specifically assumed by the 
purchaser, subject only to a proportionate share of such taxes and assessments thereon 
as may be levied or assessed for the year in which such sale may be legally effected. 

 
3.  If mortgaged, mortgagee must sign the plat.  A contract for deed owner, must sign 

with the owners of record. 
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APPENDIX R 
NOTICE OF INTENT TO SUBDIVIDE 

LAND IN CONVERSE COUNTY, WYOMING 
 
 
Pursuant to the provisions of the Wyoming Real Estate Subdivision Act, Statutes 18-5-301 
through 18-5-315 Session Laws of 1975 as amended, NOTICE IS HEREBY GIVEN THAT 
___________________________________(owners) intend to apply for a Subdivision Permit 
from the Converse County Board of County Commissioners to subdivide lands in Converse 
County, Wyoming to be called _______________________________(name of subdivision). 
 

These lands are comprised of ________ acres located in Section _________ Township 
_______ North, Range ________ West.  The property is being subdivided for the purpose of 
__________________________________________________________(list uses proposed). 
 
Publish two (2) times in two separate weeks within 30 days of submitting the application. 
 
Applicant pays for cost of publication 
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APPENDIX S 
RECOMMENDATIONS FOR FIRE SAFETY 

 
Marking of Roads:  All roads shall be marked with noncombustible materials. Signs shall 
have a minimum 4-inch-high reflective letters with ½ inch stroke. Road I.D. signs shall be 
mounted at a height of 7 feet from the road surface to bottom of the sign. 
 
Address Markers:  All buildings shall have a permanently posted address, which shall be 
placed at each driveway entrance and be visible from both directions of travel along the road. 
In all cases, the address shall be posted at the beginning of construction and shall be 
maintained thereafter. 
 

VEGETATIVE MANAGEMENT & DEFENSIBLE SPACE: 
 

*Should be implemented in subdivision covenants. 
 

1.  Vegetative Management: 
 

• Thinning:  All conifer species (pine, spruce, fir & juniper) need to be thinned to a 
spacing of 6 to 8 feet between crowns of trees. 

• Fuel breaks:  Should be implemented along all access roads, driveways and 
subdivision boundaries. The fuel break should be a minimum of 10 feet wide and 
all dead material needs to be removed, as well as all live brush and trees under 20 
feet tall. A few larger trees (20 feet tall and larger) can be left, but all branches need 
to be pruned off to a height of 10 feet. 

 
2.  Defensible Space: 

 
*Defensible Space Zones 

 
Zone 1 - This area is the first 30 feet from the structure. 

 
• Remove all dead material from this area, as well as firewood piles and other 

combustible materials.  
• Maintain an area of non-combustible material 3 to 5 feet away from structure. 
• Remove all shrubs and trees except for a few individuals. (Minimum spacing 

between crowns of trees is 10 feet.) 
• Prune all remaining trees to a minimum height of 10 feet. 
• Plant species in this zone should be a of fire resistant variety, which is mostly 

leafy species. (These plants need to be watered well to maintain adequate 
moisture content.) 

• Keep all vegetation mowed to a height not to exceed 4 inches. 
• Prune away any branches that are within 10 feet of structure and 15 feet away 

from any chimney outlet. 
 

Zone 2 - This zone extends from the edge of zone 1 out an additional 40 to 70 feet, 
depending on slope. (The Steeper the slope, the farther the distance.) 

 
• Thin all trees to a spacing of 8 feet between tree crowns. 
• Prune all remaining trees to a minimum height of 8 feet. 
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• Remove dead trees and down combustible materials. (Firewood and other 
combustible material can be stored here, but keep at least 15 away from 
residual trees.) 

• Control ground vegetation. 
 

Zone 3 - This zone extends from edge of zone 2 out to the property or lot boundary. 
 

• Thin trees to a spacing of 6 - 8 feet between tree crowns. 
• Remove all pockets of standing and down dead material. (Removal of small 

areas of dead material or individual dead trees is not as critical here.) 
• Mark all fire protection equipment and water sources, so it is clearly 

identified. 
• Inspect power lines which are located on the property. Ask the utility 

company remove any trees located within 15 feet of the lines. Locate propane 
tanks at least 30 feet from structures and maintain a clear 10 foot area around 
the tank. Also locate tank at same or lower level as structure. 

• Clear pine needles, leaves, limbs and other debris from roofs and 
gutters. 

 
*Siting:  Avoid building structures at the crest of a steep slope, or at the top of a draw or 
canyon.  The topographical features channel a fire and increase its intensity. Building 
structures should be set back at least thirty feet from the crest of a slope for each story of 
height. 
 
*Roofing:  Roof should have a Class A or Class B fire rated roof covering.  For those houses 
situated in a more hazardous area or exposed to a heavier fuel load, gypsum underlayment 
can be applied to increase the fire rating. 
 

• Metal roofing is non-combustible and usually carries a Class B fire rating.  
Gypsum underlayment can be applied to achieve a Class A rating.  Metal 
roofing is available in panels or as individual shingles. 

• Wood shingles can be treated with fire resistive chemicals to improve the fire 
resistive performance.  However, their use is discouraged. 

• Where the profile allows a space between the roof covering and the roof 
decking, the space should be fire stopped at the eave end to preclude entry of 
flames or embers. 

 
*Eaves:  Open eaves are discouraged because they are a significant heat trap. Fascia is 
required. The exposed underside of eaves and soffits, and fascia should be constructed of 
one-hour-rated fire restive materials. 
 
 *Vents:  All ventilation openings for attics, soffits, foundation and exterior walls should not 
exceed 144 square inches and should by covered with noncombustible, corrosion resistant 
mesh with openings that do not exceed ¼ mesh. 
 

• If possible, avoid installing vents in the soffit.  If vents must be used in the 
soffit, place them as near as possible to the outside edge of the soffit. 

• Gable end and dormer vents should not be located within 10 feet of the 
property lines. Under floor ventilation openings should be located as close to 
grade as possible. 
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 *Siding:  Exterior walls of a building are most affected by radiant heat and by direct 
impingement of fie if combustibles are not kept away from the building. 
 

• Wood panel or board siding commonly will burn through allowing the fire to 
vent into the structure in about ten minutes.  A one-hour rating can be 
achieved by installing gypsum sheathing behind the siding. 

• Fiber cement siding products, metal siding products, and real or synthetic 
stucco are non-combustible and offer greater protection.  The fiber cement 
and metal products are generally available in board, panel or shingle styles. 
The use of gypsum sheathing will further improve the performance of these 
products. 

• Heavy timber or log construction is combustible.  However, the low surface 
to volume ratio makes these products burn very slowly.  This fire resistance 
makes these products acceptable in the moderate and less severe situations. 

• Masonry, stone and synthetic concrete stone are non-combustible and offer 
one-hour fire resistance. 

 
 *Windows:  Exterior windows, window walls and glazed doors, and windows within 
exterior doors should be tempered glass, multilayered glazed panels or glass block that has a 
fire protective rating of at least 20 minutes. 
 

• Heat from a fire can radiate though the windows igniting combustible 
materials inside.  Double-glazed windows, thermo pane windows and 
windows with Low E coatings will reflect substantially more radiant heat than 
conventional, single pane glazed windows. 

• Glass will fracture under the heat of the fire. Once the glass fractures the 
weight of the glass may cause the glazing to collapse.  Small windows, less 
than two feet on a side are less likely to collapse after they fracture. 

• Tempered glass is resistant to both heat and impact.  Tempered glass 
windows will remain intact through most Wildland fires.   The combination 
of tempered glass and Low E coating offers the best overall performance in a 
Wildland fire. 

• Windows with frames made exclusively from vinyl are not desirable.  These 
materials will fail under the heat of an encroaching fire allowing the window 
to fall out of the structure and opening the structure to the fire. Wood sash 
windows with vinyl cladding are a better alternative. 

• Wood sash windows are susceptible to fire and are not a preferred choice. 
Aluminum clad wood sash offer an improvement in performance; but the 
metal will transfer the heat through to the wood, eventually leading to 
combustion. Normally, these windows should survive a Wildland fire. 

• All metal frames offer better performance.  The frames and sash will not fail 
or ignite. Many of these windows are manufactured with a thermal break 
prohibiting the transfer of heat. 
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 *Doors:  Exterior doors should be approved non-combustible construction, solid core wood 
construction not less than 1 ¾ inches thick or have a fire resistive rating of not less than 20 
minutes thick. 
 

• Wood doors with a twenty-minute fire rating are available with a twenty-
minute fire resistive rating. However, in a Wildland fire this may not be 
adequate. 

• Metal doors are non-combustible and available in twenty minute, forty-five 
minute and one and one half hour ratings. 

 
 *Chimneys:  Used UL approve spark arrestors on all chimney and vent caps.  Prune away 
all limbs that are within 15 feet of a chimney. 
 
 *Decks:  Decks should be constructed to a minimum one-hour-rated fire resistive standards, 
heavy timber construction, or constructed of non-combustive materials. 
 

• Decks create a special problem because they trap heat, and trash and 
combustible materials accumulate under them. 

• If you choose to build a deck, use thicker materials with a lower surface to 
volume ratio. Consider enclosing decks to deflect heat and burning debris. 
The area under decks can also be screened of to prevent trash, or burning 
embers and debris from blowing under them. The underside and supports of a 
deck can also be sheathed with non-combustible materials to increase the 
resistance to a fire. 

• A stonewall and fire resistive landscaping can be used to shelter a deck from 
the heat of an approaching fire. 

• A patio paved with stone or concrete paves is an attractive alternative to a 
deck. 

 
 
For more additional information or any questions on these “Recommended Zone 
Improvements” contact the following agency: 
 

Converse County Fire Wise 
P.O. Drawer 10 

Douglas, WY  82633 
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APPENDIX T 
REQUIRED ROADWAY SECTIONS 

 
CONVERSE COUNTY REQUIRED ROADWAY SECTIONS 

  
Converse County requires roadway sections to be constructed to the following standards: 

 
A.  Right-of-way width:  Streets shall have the following minimum right-of-

way: 
 

Arterial:   One-hundred fifty (150) feet 
Collector:   Eighty (80) feet 
Local/Service Road:   Sixty (60) feet 

 
All roads shall meet or exceed the following minimum standards: 

 
Minimum right-of-way:  Sixty (60) feet 
Minimum travel way:  Twenty-four (24) feet 
Minimum shoulder width:   Two (2) feet 
Minimum gravel base:  Four (4) inches 

 
Half-streets shall not be permitted 
Dead-end streets (NOT including cul-de-sacs) shall not be permitted. 

 
B.  Where a subdivision abuts a major route, service roads shall be required. 

 
C.   Where a subdivision borders a railroad right-of-way, freeway, arterial, or 

collector street, a buffer area of not less than twenty (20) feet may be 
required. 

 
D.  All roads, bridges, and auto gates (cattle guards) shall be designed to sustain 

a minimum gross vehicle weight as defined by AASHTO Standards HS-25. 
 

E. All street and roadway rights-of-ways shall consist of an easement granted by 
the subdivider to the owners of the lots in the subdivision, to their guests and 
invites, and to authorized public vehicles, equipment and personnel for 
roadway, utility and emergency services.  The easement and right-of-way 
shall be of the above required total widths, extending where practical one-half 
(1/2) the required width on each side of the abutting platted lot boundaries. 
 

F.  The owners of the lots within the subdivision shall be responsible for the 
construction and maintenance of all such streets and roadways within the 
subdivision 
 

CONVERSE COUNTY DOES NOT AND WILL NOT ASSUME ANY 
RESPONSIBILITY FOR THE CONSTRUCTION OR MAINTENANCE OF 

ROADS OR STREETS WITHIN SUBDIVISIONS OR OF THOSE CONNECTING 
SUBDIVISIONS TO ANY PUBLIC ROAD. 
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APPENDIX U 

NOTICE OF INTENT TO DIVIDE 
LAND IN CONVERSE COUNTY, WYOMING 

 
 
Pursuant to the provisions of the Wyoming Real Estate Subdivision Act, Statutes 18-5-301 
through 18-5-315 Session Laws of 1975 as amended, NOTICE IS HEREBY GIVEN THAT 
___________________________________(owners) intend to apply for a Major Land 
Division Permit from the Converse County Board of County Commissioners to divide lands 
in Converse County, Wyoming to be called _______________________________(name of 
division). 
 

These lands are comprised of ________ acres located in Section _________ Township 
_______ North, Range ________ West.  The property is being divided for the purpose of 
__________________________________________________________(list uses proposed). 
 
Publish two (2) times in two separate weeks within 30 days of submitting the application. 
 
Applicant pays for cost of publication. 
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APPENDIX V 
MAJOR LAND DIVISION 

Application Form 
 

APPLICATION INSTRUCTIONS 
 
This is an application for a major land division on the parcel of land described hereon. By 
completing the application form and providing the other requested information, your 
application will be acted upon in the fastest, fairest manner prescribed by law.  Citizens are 
encouraged to discuss their application with an appropriate member of the Special Projects 
Office.  All applications must be complete. 
 
PLEASE SUBMIT THE FOLLOWING: 
 
A completed application form.   Answer all portions and type or print your answers.  Attach 
additional pages, if needed. 
 
Proof that a Notice of Intent to Divide (see Appendix U) has been published twice in two 
separate weeks within 30 days of submitting this application. 
 
A record of survey (see Appendices B & C) 
 
A notarized certification of ownership or title policy or commitment. (see Appendix Q) 
 
1.  Applicant’s     Owner’s 

Name:  ___________________________    Name:  ____________________________ 
 
2.  Address:  ________________________     Address:  __________________________ 
 
3.  Phone:  (       ) ____________________     Phone:  (     ) ________________________ 
 
4.  Explain why you are requesting this Major Land Division and detail the proposed 
use:_______________________________________________________________________
__________________________________________________________________________ 
 
5.  Legal description and size of property (give quarter-section, section, township and range).  
___________________________________________________________________________ 
 
6.  Current land use of property:  ________________________________________________ 
 
7.  Type of sewerage disposal:   Public      Septic      Holding Tank      Other:  ____________ 
 
8.  Source of Water:  _________________________________________________________ 
 
9.  This property was purchased from:  ___________________________________________ 
 
10.  The date this property was purchased:  ________________________________________ 
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I (We) hereby certify that I (We) have read and examined this application and know the same 
to be true and correct to the best of my (our) knowledge.  Granting this request does not 
presume to give authority to violate or cancel the provisions of any other State or local laws.  
Falsification or misrepresentation is grounds for voiding this request, if granted.  All 
information within, attached to or submitted with this application shall become part of the 
public record.  I (We) further understand that all application fees are non-refundable. 
 
 
Applicant:  _____________________________  Date:  ______________________________ 
                            (Signature) 
 
Owner:  ________________________________  Date:  _____________________________ 
                            (Signature) 
 
 



TABLE 1

CONVERSE COUNTY SUBDIVISION PROCESS

REQUIRED ITEMS

SUBDIVISION TYPE DEFINITION

Proof of 
Ownership

Notice of 
Intent to 

Subdivide

Subdivision 
Application

Subdivision 
Application 

Fees

Notification to 
Agencies/        
Adjacent 

Landowners

Survey 
Record Sketch Plat Preliminary 

Plat
P&Z 

Review
DEQ 

Approval
Perc Tests if 
on site septic

Improvements 
Agreement

MOA for 
Municipal 
Utilities

Public 
Hearing Approval Level Disclosure 

Statement

Final 
Plat/Survey 

Record

Recording 
Fees 

w/County 
Clerk

Initiation of Process

FAMILY EXEMPTION

Division of land outside a 
platted subdivision transferred 

to close relative with many 
restrictions, requires approval 
by Special Projects with a four 

(4) acre minimum

Yes (Dates 
must be 
checked, 

Appendix Q) 

No
Yes 

(Appendices   
D & E)

No No
Yes 

(Appendices 
B & C)

No No No No No No No No Special Projects
Yes - 

Recorded with 
Deed(s)

Yes - 
Recorded 

with Deed(s)
Yes

Acquire subdivision information 
and application from Special 

Projects Office

MINOR
Division of land into five (5) 

lots or less with a four (4) acre 
minimum

Yes 
(Appendix 

Q)

Yes 
(Appendix R)

Yes (Appendix 
G) Yes Yes No No Yes (Appendix 

G & N) Yes Maybe Yes Possible No Yes Board of 
Commissioners

Yes - 
Recorded with 

Final Plat

Yes 
(Appendix H 

& O)
Yes

Acquire subdivision information 
and application from Special 

Projects Office

MINOR (within 800 feet 
of existing subdivision 

or dwelling)

Division of land into five (5) 
lots or less with a four (4) acre 
minimum proposed within 800 
feet of existing subdivision or 

dwelling

Yes 
(Appendix 

Q)

Yes 
(Appendix R)

Yes (Appendix 
G) Yes Yes No No Yes (Appendix 

G & N) Yes Yes DEQ 
Requirements Probable No Yes Board of 

Commissioners

Yes - 
Recorded with 

Final Plat

Yes 
(Appendix H 

& O)
Yes

Acquire subdivision information 
and application from Special 

Projects Office

MINOR - TRANSITIONAL 
RESIDENTIAL

Division of land into five (5) 
lots or less with any one lot 

less than four (4) acre 
minimum requires MOA for 

municipal utilities

Yes 
(Appendix 

Q)

Yes 
(Appendix R)

Yes (Appendix 
G) Yes Yes No No Yes (Appendix 

G & N) Yes No Yes Probable Yes Yes Board of 
Commissioners

Yes - 
Recorded with 

Final Plat

Yes 
(Appendix H 

& O)
Yes

Acquire subdivision information 
and application from Special 

Projects Office

MAJOR Division of land into more than 
five (5) lots

Yes 
(Appendix 

Q)

Yes 
(Appendix R)

Yes (Appendix 
I) Yes Yes No Yes (Appendix I 

& M)
Yes (Appendix 

J & N) Yes Yes DEQ 
Requirements Yes No Yes Board of 

Commissioners

Yes - 
Recorded with 

Final Plat

Yes 
(Appendix K 

& O)
Yes

Acquire subdivision information 
and application from Special 

Projects Office

MAJOR LAND DIVISION Division of land into parcels of 
35 acres to 80 acres inclusive

Yes 
(Appendix 
Q) dates 

need to be 
checked

Yes 
(Appendix U)

Yes (Appendix 
V) Yes Yes

Yes 
(Appendices 

B & C or 
'simple' legal 
description)

No Yes No No No No No No Board of 
Commissioners

Yes - 
Recorded with 

Final Plat

Yes 
(Attached to 

Deed)
Yes

Acquire subdivision information 
and application from Special 

Projects Office
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